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Disclaimer

Written by MAXIMUS, ERP Solutions Division, March 204.

Thistraining manual is considered to be proprietary and confidential and may not be reproduced for any reason
other than stated below without prior written consent of MAXIMUS, ERP Solutions Division.

Exclusion

This training manual has been prepared exclusively for Client End-User Training. The client may use information
contained within this document for the sole purpose of personnel training. Additional manuals may be reproduced
and edited as needed for training purposes ONLY . All other uses are prohibited without prior written consent from
MAXIMUS, ERP Solutions Division.
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Signing into PeopleSoft

Enter your unique User 1D and Password.

Click Sianlin,
S Feoplesait § Sige-in - Fioresolt Intemet Explorer _.lﬂjﬁl
Fis Edt Wew Favorler Tooks  Hep -
ubadk - b - | P Rt Pt G| T o O 2|
Acdchans LB hittpes yvewn, conretiv s VAL (Pl =] o |ea®
=l
Language:  English  Espedod  Erscgess
Lidiane Lzulzih Erareat du areedd
B¥E Foiuosds  tadadands
ERGs:  EESE  seean
st 1
Pt !
ﬁim:‘bﬂ::?,—ag:iodh..:po-.ﬂ_?_-d..ll.ll'qluhulmi-d ﬂ PEU]-}I'ES[IH- _I
= e I W
et | (A 8 © ¥ | @y keevetis Tl |[E peopleset 1 sgnn-.. [BESEAT smm

Effective Dates within PeopleSoft

EFFECTIVE DATES are very important in PeopleSoft. When you enter information, it isimportant that
you effective date it with either the date that you entered the information, or afuture/past date that the
information became active. Therefore, if a customer has an address change effective the end of the current
month. Y ou can bring up the customer and ADD anew row using the ¥ icon. It isimportant that you do
not just change the current information in the system. This will lead to processing problems down the line
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since the information within the database is linked to each other. The proper way to add or change
information isto add a new row and effective date it with the proper information. In our example above,
you would effective date the new address with the date for the end of the month (when the moveisto
occur). PeopleSoft will choose which information to use based on the effective date that is the closed to the
current date (not including future dates).

INACTIVATING information within PeopleSoft also works with Effective Dates. If you wanted to
inactivate a piece of information, you would bring up the customer and ADD anew row using the + icon.
It isimportant that you do not just change the current statusto INACT IVE in the system. Thiswill lead to
processing problems down the line since the information within the database is linked to each other. The
proper way to Inactivate information isto add a new row and effective date. Change the new row’ s status to
INACTIVE. In our example above, if you wanted to change the customer’ s old address, you would add a
new lineto the existing customer information. The new line would be used with the new effective date for
which the new addressisvalid. Y ou would then update the address accordingly. If there is not a change and
you just want to inactivate an item in PeopleSoft, you would need to again add a new line with the
appropriate effective date and change the status to INACTIVE. Thisway you retain history and processing
does not have inactive information tied to it.

CORRECTION MODEshould not be used to change information. The proper way to change information
is by adding a new row with a new effective date.

RUN CONTROLS: It isimportant that you set up unique Run Controls for each different process that you
will berunning. If at any time your process fails over and over again, your Run Control could have become
corrupted. At that time, create a new Run Control and rerun the process. Sometimes thiswill work. If not,
contact your I'T support person for help.

PeopleSoft Icons to Remember

Search : will do asearch based on searching criteriaand bring up valid values.

Clear : Will clear the search dialog page of any values so that you can re-enter information.
Q| Will bring up alist of valid values.

El winn bring up a calendar that you can use to specify a date.

ﬂ: Click on the drop down box to see alist of valid values that you can

choose from.
Hyperlink: Click on the hyperlink to go to the specified page.
B savel . will savethe page.
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Reftesh : will refresh the data on the Process Monitor.
FrOcess . will initiate the process specified.
Q Retum to Search |- || return to the search dialog page.
*ENL""US*": Will show the next entry in thelist.
Eradd): will add another value,

| + |: Will add another line.

| = |: will delete another line.
Find | view Al First (4 1014 [M] Last]

: Will allow you to view all or selected lines.

Select All . \wi| select all valuesin the list.
Deselect Al Will deselect all valuesin the list.

New Window . | open a new PeopleSoft Internet page.

RUN - Will run the process.
Lockup : Will perform asearch based on the searching criteria.

% : Will refresh or build the page.

é? - Will create entries.

Q:\\\i - Will delete entries.
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Projects Setup

Defining Project Types

Project types are markers to help you organize your projects.

When you assign a project type to your individual projects, then you can analyze a group of projectsin
relation to each other.

Note: If the project will be using ‘ Standard Activities’, you must select a project type.

Setup Financials/ Supply Chain > Product Related > Projects > Project Options > Project Type

B Propect Types - Mickusoft Inbermet Explores

Fie Edt ‘Wews. Favorbes  Tools  Help -
dabek = = - ) T N | Pk GFwis BHeds o T b =
| _:" =. |;ﬁ mM.MMWWJWC:G1F.ULTLF.E_P‘F.'3.'EET5.PFJZIJ_1TE.GE. ﬂ g Lirks ¥
PEO]JIES(){L Hoe | kil | bditoFaeoites | Sencl
=i
e indow | Halp
Praject Types

Ertar any informialion pou bawe ard click Search. Leave fialds blank for a list of all valies

[ Firsd an Exdgting Vale | G003 HewValue |

Search by [2auD =l=[11poo
T Inchade History ¥ Correct Hestong

CEarrh I Advanicsd Seaich
Seargh Results

sedlDl Priofecd Tifie Descd il i i

1100001 Canlral Sermres
ilonnoz2 Facllify Mananamant
1100003 Slals Radio
1100004 RISH MARASEMERT
ioonaon BILLABLE

11000 200 ror-Billable

Frd an Exlsting Yale | fdd = Mew valus

[T 18 emene

=]
Mstort| | [ 8 © ¥ | Hroecs Tonrg P - |6 Fraject Types - Micras_ SEGiBRAMBUT alim
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Click onthe Add a New value tab to add a new Project Type.

T Propect Types - Mickusoft Internet Explores

Fle Edk  Yew: Favortes  Tools  Help

2] k]
L3
dabock = = - 3 3] | Diseech GlFemies Hede o T o3 S

.m_ |ﬂ mm.mmmmlmmgﬁ'IF.I.Il'.TLF.E_PF.':l.'EEfS.FFJZIJ_HE.GE.

= o juws
PeopleSoft. . :

e Findow | Halp

Praject Types

£ Elngan Exiing Value 7 Ao a Hew Walue |

Satli 11000 |G
Proect Typss [TEET] | O

_ Aol

Erl an Esfating Wabis | Ao & Mew valls

& R
Fstort| | [ 2 © ¥ | Hromcs Tonng P - |6 Fraject Types -Micras LEsreRAAYY eum

Business Unit: Project Business Unit. Click on the magnifying glass icon Al to see alist of valid values.

Project Type: Enter the Project Type identifier.

Clik LA |
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aF'-'n:-.-.'t Twpes - Microsoft Intermet Explorer

Fie Edt ‘Wew. Faworbes Toos  Hep
daak » = - D F | Qe EFsoks e o BrSo E

m_ |ﬂ WM.MMWWJWQE1F.|JILTLF.E_P‘F.':I.'EETS.PP.DJ_1TE.GE.

PeopleSoft.
=i
Do Winidogs | Help
Project Types
Bl 11000 Prajact Tye: TEET
. Eind|vewul Fimc s [F Laal
Efocthepate  [DUDTAS0T sgamee o 7] ==
Deserition; [Fews Prnject Tupe
I 1esn Saapus Path
H'Bil_vl Elkeiiy ]:M o Lipd b Bl | ﬂbﬂl_llllhl.w.l: 8 Corraed Hiaborp |
FgDore [Ty e
Fstort| | [ 8 © 3| Hpromcts TrenogMend - || Project Types - Micras. EESOR AAATY ewm

Effective Date: Enter the appropriate effective date.

Status: Active (If you want to inactivate this Project type, add a new row using the add iconll and
change the status to inactive. Make sure that the new inactive row has an appropriate effective date.)

Description: Enter the appropriate description.

Click B s2ve),
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Defining Activity Types

Activity Types are labels that identify and group activitiesto facilitate analysis and reporting.

Setup Financials/ Supply Chain > Product Related > Projects > Activity Options > Activity Type

) Activity Tynes - Mucrosoft Intermet Exnlore:

P Edf ¥eM  Favortes  Tools  Help -
dabek > = - D F | QeGP @hed o ool 2

:Amjﬂ Petp g con et Lo tEM 1 EMPLCAEE ER IS TRUCTLRE _PROEICTS, PROI_ACTIVITY_THFE.GEL j "a_e}:n ' iz

msa" - | __—J| Sloemch - #*Hgricht  omans | PooupsBodesd 2 - bomeal ghMessengs | D e il
PeopleSoft.

=[]

Activity Types

Erberany information wou haen and elick Basith. Leave falis blank ora liztofallvales

J Find an Existing Waluee | fdd = Hev'valus |

Search by |SeHD =l=[11000
I Incsdy History [ Correct Hestory

mm|m&i&uﬂn

Search Results

q] 1asa [

SEI0) BCTRADY [0 RS i b
1100001 acdad =iy bps
oonng AARF Aiivities
1100003 bos

Fird an Evisting Yaka | fdd o Maw valus

=] TS e e =
istort| | [ 8 € ¥ || W Fromcts Trenng M - [ Activity Types - Micra_. LR ASAUY Ty

Click onthe Add a New value tab to add a new Project Type.
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3;‘4.-ru.-|r-.a Twpes - Mucrosoft Intermnect Explore:

8| x|
UFW EdE vem  Favonies  Tods  Help | 7 |
R i I = Eo R (i [ O R e e |

| Adchaz ﬁmmm.mmm#mimmmw;mw.ur.n.n:_Pﬂ.-:-.Ecrs.PmJ_.chL'm'r_T'.Pt.-ﬂ j__fﬂ‘ﬂ! II-HG“_
msat - | || Fsewch - Pugwoht | lowens | G Pa-psded izl - o Homal ghressenger | B e e

PeopleSoft.

=[]

Activioy Types
{_Find an Exingvalue 7 Add o Haw Walue |

Saflix 11000 | )
Activity Tywe: TEET | 4

L |

Flrd an Exiling ke | Addarlew Value

& [T 8w
istort| | (A 8 © ¥ || W¥romcts Tranng Mev - |87 Activity Types - Micra_ LR as@UY Ty

Business Unit: Project Business Unit. Click on the magnifying glass icon:ﬂ to seealist of valid values.

Activity Type: Enter the Activity Typeidentifier.

Clik A |
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T Activity Tynes - Mucrosoft Intermet Explare:
Fii Bt weM  Favortes  Tools  Help -
daek v = - 08 T | P Pt SHeds o B4 Sp e
_m|£l ftzs . connectmd s loep M R L EMPLOAVER fERF/ DS TRUCTURE_PROGECTS.PROI_ACTIVITY_TWRE. L j,ﬂ.—mE
msn - | =|| Pseawch - #ngacht  flopans | (T PoolpsBoded (@) - o Hoal G Messerger B ey e
PeopleSofi.
i
Activity Types
Sefllz 11000 Wity Type: TEET
L engiewal Fustidlies P La]
'Effeadiug Mole ‘Il]'llﬂ'l."lgﬂl e Pclivm - iI;J
“Descriptive: |pe=cription I vse Staws Pam
o Shaw et A piataieat) | liavis sty |G Carasl Rty
[T & e

LGSR ANBYY Taa

g] Dore
iE""‘i” e © 3 || Ao fonng e - |6 Activity Types - Micr...

Effective Date: Enter the appropriate effective date.

Status: Active (If you want to inactivate this Activity Type, add a new row using the add icon ll and
change the status to inactive. Make sure that the new inactive row has an appropriate effective date.)

Description: Enter the appropriate description.

Click B s2ve),
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Standard Activities

An organization may, for reporting or analysis purposes, want to limit the number and types of activities
that can be assigned to a project.

When users want to assign an activity to aproject, they are limited to assigning only standard activities that
have been predefined using the Activity page.

Standard activities are keyed by SetlD and based on project type.

The project types must be set up first to be selected here.

To enable standard activity functionality for a Project, check the Standard Activity box on the Projects
Genera - Definition page. Projects will them be only allowed to pick from the pre-defined list of standard

activitiesand will not be able to create activities ad-hoc on the Activities page.

Setup Financials/ Supply Chain > Common Definitions > Activities > Define Activities
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FDedine Kotivities - Microsnlt Internet Explare:

[P Edt ven  Favortes Toos  Help El
dbak - = - D F | Pk Pt Peds o P Sl H .
:M:hﬂ ﬂmmm.mmm#m:mmmqﬁmmtya..Ps-__p.crmn-'__mL-n j"»ﬂ*m ILHG“_
msn - | =|| Pseawch - #Fngwcht  flopans | T PmlpsHoded (@) - o Hoal  GhMesserger |5 ey e

PeopleSofi.

=

Define Activides
Erbzrany information vou haes and click Baarch. Leavs falds blank for a list ofall vakies

| Find an Existing Yalue | fdd = Heevalus |

Zearch by |GatD =l =[racon
et I Advaniiad Sasich

Search Results
[ 110=i10 [F]

G0 ity D) Do oo

12000004 Prajeci Admin i Caond
mnnon: Ewad f Reaterw ) Carpllarce
12000006 General OMce ¥ork
TaonoooT General Field viork

oot Info Ex:hahga £ Dlgssminadion
1000016 Tethinical healatance
1200002 Ras=arch

1onnga Ciata Colecion
I12000027 Drats Aral f Calabasp Update
13000025 Faporwriing

Fird an Esizting Valie | Ao s blew Yalue

=y [T 78 o
iglstort| [ ] @ © ¥ || E¥romcts Tronmg Pend - |[ & Define Adtivitics - Micr.. LG seRAAAVY Tean

Click on the Add aNew Value tab.
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al:l:'-'lru' &ctivitics - Miorosnft Internct Enplarer

(Fw  Edk Yem  Favorbas  Tods Help

R i I = Eo R (i [ O R e e |
:m ﬁmmm.mmm#mimmmjemqﬁ_ncr'uT'r_m..Ps-__p.crmw__m.-n ﬂ__*ﬂ‘ﬂ’ I'—"‘G“_
msat - | || Fsewch - Pugwont  flowens | G Pa-psdediz) - o Homal  ghressenger | B e re

PeopleSoft.

=[]

Define Activides

{_Find an Exingvalue 7 Add o Haw Walue |

seme  [Taoo0 5
Aoty le[TERT

L |

Flrd an Exiling ke | Addarlew Value
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SetID: Project Business Unit. Click on the magnifying glassicon Ql to see alist of valid values.

Activity ID: Enter the Activity ID identifier.

Clik A |
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FDedine Kotivities - Microsnlt Internet Explare:

[P Edt ven  Favortes Toos  Help
Tk - = - D B D] Do Eioats Fred @ B I D _
: ﬂmmmmmm#MJWqﬁmum TBLLFE_ TN TEL G j"»ﬂ*m ||-H€= “_
msn - | J| Slmemrch - #Hgricht lﬂl:lpmr.s I'Epwunducll:z:l - oovatval ShMesserge | B HerE

PeopleSofi.
=
[ Aoty

Sl 71000 Actatyl  TEST Bl

‘Dewrigtier:  JDEStrRION mmﬁm 1]

- ¥ Projects
™" Partermsance Meaouramant

(= E TN e T (Beackd| 5] pate D play
H| Dore [T B e
iglstort| [ @ © ¥ || E¥romcts Tronmg Mo - |[ & Define Adtivitics - Micr.. LG seRAAAYY T

Description: Enter the appropriate description.
Project Type: Required. Click on the magnifying glassicon Ql 1o see alist of valid values.

Used by Projects: Check this box.

Click B 5vel,
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Resource Types

Resource Types are optional, user-defined fields assigned to individual resource rows.
They are used to further identify the transactions.
Note: Currently only DOT and Game and Fish will use Resource Types.

Setup Financials/ Supply Chain > Product Related > Projects > Resour ces > Resour ce Types

T Resoarce Types - Microsaft Inkernet Enplores

Fh= EdE  ‘Wew  Favortes  Toos  Help -

dabck = = - 3 ) | Dlseech Feortes Hede o e Sp o

| Makrass (] bps v, conne i uacepind R EVPLAEE ERF S TRCTURE_FROVECTS.PRD)_RES_TrPE.CEL = e s
PEO]JIESG'&. Hone | o | AminFocies | Smod

=
W indow | Halp

Reseurce Types
Ertar any informialion you bae and click 8earch. Leave fiolds blank for a lisk of ali vakies

[ Fired an Existing Valie | 5003 HewValue |

Seargh by | SaI0 l=[aciog
7 Inchade History [ Correct Hestong

CEarLl I Aidvaniied Sasich

Search Results

[E] 12 afe [§]
Galll Resairce Tyje Desd i
QMO0 LRBDR InHous=e Labor
0100 MFOYH MF Owerhesd
Ao Dol il ¥ Fusl
A1 00 CvERH Shop Cuerhead
BN O0FARTE Fans
A1) RPAIR Regair Bepdces

Find an Exlsting Yale | Add & Mew valug

a [ 3 e it
Astort| | (4 28 © ¥ | Fpromcs Tonrg P - |8 Resouece Types - ... Edeel ARB@UY amem

Click the Add aNew Value tab to add a new Resource Type.
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T Resnarce Types - Microsaft Inkernet Euplores

Fie Edbt  ‘Wewn. Favoribes  Tools  Help

dabek » = - 8 T | P Pt SHeds o By Sp

M:hn:_ |£| mmm.mmmﬁmjmmm:ﬁm‘qsw.ur_TLnE_Pﬂ-:-.Ecrs.Pw:u_F:E_mE.Em

PeopleSoft.

e Window | Halp

Resource Types

{_Eind an Exstng valug 7 Acd 3 Hew Wale |

Sl ENLERE!
Resnurca Type: [TEST 4

_ Aol |

i an Fsfating vabie | S Mew vals

=y [T & emene
|E|:-'I:I” Hed || E Fromts Treinieg Mo -m"ﬂnum Types - Micr... st RSO amm

SetID: Projects Business Unit. Resource Types are setup at the Business Unit level. Click on the
magnifying glass icon'ﬂ to seealist of valid values.

Resource Type: Enter the Resource Type identifier.

Click __Add_|
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aF:n'-:r.ul e Types - Microsalft Inkernet Explorer
Fii Edb ¥eM  Favortes  Toos  Help | 17 |
dabock = - B o | Pioewh (Gt fhede o Ty ol E
Ehﬁl ey, conme ot Usoap I Te 1 EMPLOWEEERFI/S TRUCTURE_FROUECTS,PROJ_RES TPFE.GAL j«ﬂ‘_ﬂui"
mst - | ]| Pmemwch - Fuarknt | lopens | (T rmpsHeked iz - bl ghtesseras | B rmn
PeopleSoft.
[=13
Resource Types
Sellk 11oon Resparce Type TEST
O moylviwa st [ L
EfectveDatg;  |01001801 Eatug: | AEhE = *]=1
"D e o |Deaaptinn
@save)  Euaer e | T Updataepion) | i noie Histons | | P Corrant History |
Eoee O] 12 @t
istort| | A 8 @ ¥ || WPromcts Tranng M - [ 8 Resauece Types - Hicr... iR RO Tman

Effective Date: Enter the appropriate effective date.

Status: Active (If you want to inactivate this Resource type, add a new row using the add iconll and
change the status to inactive. Make sure that the new inactive row has an appropriate effective date.)

Description: Enter the appropriate description.

Click B s2ve),
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Resource Categories and Subcategories

Resource Categories and Subcategories are optional fields and allow you to further differentiate your
resource rows.

Setup Financials/ Supply Chain > Product Related > Projects > Resour ces > Resour ce Category / Resour ce
SubCategory

Note: Currently only Game and Fish will use Resource Categories.

T Resource Categories - Microsoft Inbernet Explores

Fii Bt weM  Favores  Toos  Help -
dabek v = - 00 F] | Pk Pt BHede B Sp e
[ idcicess (4] hetpe v connecird sl ind 4 ) EWPLCHEE(ERFY</STRUCTLRE_PROUECTS.RRO]_CATS CEFN,EBL =] o |l
msnt - | ]| Psewch - #ugrkcht | (lopins | [ Pps Hoded (71 - bl ShFesseogee | B vmEn
PeopleSoft.
[=3
Mo Windowe | Halp 2
Reseurse Categeries
Erber any informadion wmu had and click Basth. Leaws Ralis bilank tora st ofall vakles
| Find an Existing Yalue | fdd = Heeevalus |
Zaarch by |GatD =|=[7z000
T Inciade History [ Correct Hestony
Eearch |Wﬂ
Search Results
7] 1-1o 1o 5
SellD Besnur op Caego ryDoe sC il on
Ta0001004 Dimvils Laka Cffca
10001002 DikkIngon Cffice
120001004 Longetreg 0o
130001008 Ciakas Oifica
Im0a007 Feiszridale Office
LE000 100 Spinbvood Office
1maninna Willishon OMMEe
120001010 Bigimaik OMice
120001041 Bizmarck Ehop s Lab
Ao E Jamastogen CAce
e
Find &n Exlsting Wahie | Adoa e value
E
@ T i s ——— =
|Et-'ti!| Had = || E Fromut Treinng el -...llﬂnum Caibi qries -... I aa Rk Ry Taomm

Click on the Add aNew Value tab.
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F}Resnurce Categaries - Microsoft Intermet Explores
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SetID: Projects Business Unit. Resource Categories are setup at the Business Unit level. Click on the
magnifying glass icon'ﬂ to seealist of valid values.

Resource Category: Enter the Resource Category identifier.

Click __Add |
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T Resoarce Categories - Micrnsoft Inbermet Explores
Fii Bt weM  Favores  Toos  Help -
daek v = - 08 T | P Pt SHeds o B4 Sp e
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PeopleSofi.
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Resource Categories

[ |5l

Effctie Date:  [010001801 atyg | ArihE =

[ escrigivee Il:la-::rlpllnn

[Mesdd A0 Lipd bt emp oy :.E]mm-u:rm- [ Corraeed Mimtary]

ﬂs.w- Eraeemy
Ewee [ 5 [ mmmet =
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iE""‘i” Mg ® || Eomis oo e - |8 Resivece Categuries -..
Effective Date: Enter the appropriate effective date.

Status: Active (If you want to inactivate this Resource Category, add a new row using the add icon ll
and change the status to inactive. Make sure that the new inactive row has an appropriate effective date.)

Description: Enter the appropriate description.

Click B save)

Page 23



CONVEC

Mﬁﬂﬂ N

State of North Dakota

Analysis Types

Analysis Types are assigned to individual resource rowsto identify the different types of transactionsin

your system.

While most of the Analysis Types you will use are delivered with the system, you can set up your own or
update the existing types.

The following analysis types are necessary in order for PeopleSoft Projects analysis groups, reports, and
processes to function properly.

Adding Analysis Types will be done by OMB.

Analysis | Description Analysis | Description
Type Type
ACT Actual Cost GLE General Ledger Expense
BAJ Billing Adjustment GLR General Ledger Revenue
BD1 Total Cost Budget - Scenario | GNT Grant Reimbursement
1
BD2 Total Cost Budget - Scenario | OLT Over Limit Amount
2
BD3 Total Cost Budget - Scenario | ORD Order
3
BD4 Total Cost Budget - Scenario | PAY Time and Labor Actual
4
BD5 Total Cost Budget - Scenario | PCA Profile Adjustment
5
BD6 Total Cost Budget - Scenario | PCL Profile Cost Summary
6
BD7 Total Cost Budget - Scenario | PFS Proceeds from Sale of Asset
7
BD8 Total Cost Budget - Scenario | PSD Purchase/Sold Time Discount
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BIL Billable Amount PSR Proceeds from Sale Summary
BLD Billed Amount PST Purchase/Sold Time
BRT Billing Retainage FTC Forecast Cost to Complete
BUD Total Cost Budget RAJ Released Retainage
Adjustment
CBA Cost Budget Adjustment REB Rebate
CCA Closed Commitment REQ Requisition
Adjustment
CLS Asset Cost Summary RET Retirement Cost
COoM Commitment including REV Revenue
Purchase Order &
Subcontractor
COR Cost of Removal of Asset RRT Released Billing Retainage
CRR Cost of Removal Cost RRV Requisition Reversal
Summary
CRV Commitment Reversal SHD Shared Discount
CsT Costing SHR Shared Revenue
DEF Deferred Amount SUT Sales/Use Tax
DSC Billing Discount TLA Time and Labor Estimate
EMP Projects Employee Time TLB Time and Labor Estimate for
Billing
ESB Engagement Plan Bill TLC Time and Labor Contractors
Estimate
ESC Engagement Plan Cost TLX Cost from Time Traveler
Estimate
FBD Fixed Cost Billed Amount UAJ Prepaid Utilization
Adjustment
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FCC Completion Cost UTL Prepaid Utilization (Billing)
FND Fund Distribution WTO Write Off
FRV Fixed Cost Revenue Amount
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Analysis Groups

Over thelife of aproject, you will accumulate a large number of resource rows. Analysis Groups help
organi ze and manage these rows, by allowing you to group your rows for use in viewing, reporting and

processing.

An Analysis Group is made up of one or more Analysis Type.

Well-designed Analysis Groups will help you create meaningful reports.

Creating or changing an Analysis Group will be done by OMB.

Description Analysis | Description
Group
ACT Actual Cost PCADJ Projects to Asset
Management Profile
Adjustment
ALL All AnalysisTypes POADJ Purchasing Adjustments
AMRET | Asset Management - PRECL Projects to Asset
Retire proceeds and costs Management Profile
Summary
BLD Billed transactions - PSBLD Billing to Projects
Worksheet to
PROJ_RESOURCE
BUD Budgets PSLMT Limit Processing
CLOSE | Projectsto Asset PSREV System Revenue
Management Asset
Summary
Copy Template Copy PSTDR Purchase Sold
Time/Discounts Reporting
Costs Estimated and Actual PSWKS Billing Worksheet
Costs Grouping
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FOR2C | Forecast Cost at RETIR Projectsto Asset
Completion Management Retirement
Costs
GL General Ledger Analysis | UNBLD Unbilled Transactions
Types
OPENC | Open Commitment VARY Variance

Balance
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My Projects

Y ou can usethe “My Projects’ page to create alist of projects you frequently access, and to set your user
preferences for default valuesin fields.

This greatly reduces the time needed to find and access the projects you are monitoring.

Projects > Personalize > My Projects

T rtw Progects - Micrasalt Internet Explores

Fa Edt vem Fawortes  Tods  Hadp
dabsk v mb o« T F] o | Pioeach EFwortes BHeds A Pl =
'm_ |Zﬁ mm.mmm#m]mﬁwmrEJ‘RDIETS.PC_MFH’:DJEET_PM.E.GB.

PeopleSoft. e
=i
Mew Wiindows | Help
My Projects = |
=y e e amnalpur :Im
Hama: Fargol Khamnaipur Echt Wy Projects = Preferences
Wy Projecis W [
11000 OODDOO00CO001 &R summany projecl Edil I
11000 QODOA0ODCONETTE lest Edil |
11000 [TRDEKD T Projeciz Derma Eail |
11000 RETEST CE Oper Edil I
11000 TEST Tz Edit I
1imno TET festing Edit I
TIi000 nooonoooosont 31 Project Edil I
Too 40 De=parimerd Accourdng Malson Bradley.) Edil I
2000 MAKTST Tz Edit I
apad  WEROUPD Vahield Griog 0 Edil I
ar00  WORGUPRDY Wahile Croig 0d Edil I
Creale Maw Project
]
e [T T2 et =
gstort| | @8 © ¥ || W¥romcis Tronmg Mo -..|[& 04y Prafects - Micrasol._ LA ABUY axamn

Click on Preferences hyperlink.
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Adding a Project to “My Projects” Page

The easiest way to find a project and add it to your list is from the General Information link.

Consequently, you can also add projects to the My Projects page by clicking on the Edit My Projects
hyperlink on the My Projects page. (See below for more details)

Projects > Projects > General Information

A General Information - Microsoft Internet Explarer _J_g]gj
Fii Bt weM  Favores  Toos  Help -
daek v = - 08 T | P Pt SHeds o B4 Sp e
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Pﬂ:]:lESUﬂu Hore | womid | AodwmEneciles | Sonc

Eix

Maw Window | Halp 2
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Erbar any informialion you bave and click 8earch. Leave fislds biank for a lisk of ali vakies
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e B | from
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Description;  [E=gins v = [ i
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Search Results
W FT T [

Bt s Ui Provect L ST |

1000 DI0OMONDINING s Ty
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o0l b0000opIoon 34 Undse ol

11000 DOCOO00NO0I 35 wxdate 5

U000 DOOODOON0NON ZE wdate ibanks

1000 DOGONOOGN 2 sl e

11000 DOOODOONONON 42 et projact fhizn

4000 DOOOONOOO0N A Teed Frol et I

1000 DOODOODOOOV &0 Teel Frol Eelun [

11000 0O0ooonooooon1 &1 C Dup Tast o :j
| BRI R — =
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Business Unit: Projects Business Unit. Click on the magnifying glassicon Q to select from valid val ues.
Project: Enter the Project ID — if known. Click on the magnifying glass icon Q to select from valid values.

Description: Enter the Project Description— if known.
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Project Type: Enter the Project Type — if known. Click on the magnifying glass icon R to select from valid
values.

Note: If the project will be using ‘ Standard Activities', you must select a project type.
Click _Seareh g pick from the returned list of Projects that fit your search criteria.

Click on thelink to the project you want to select.

) General Information - Micensoft Internet ENplarer

Fi  Fif ¥EN  Favorims  Toos  Help
ek v = - 3 T | P Pt BHede o e Sp =
e |J€| et 1w, con et L e (mdFESA ] EMPLOWEE ER P CREATE _PRCUECTS, PRIOJECT_GEMERAL, GEL
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“Prjeci: ! IHEH e IR Craale e Project
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“megratinm i11|]|II Al owe Integration :_:Niﬂ.?mﬂ
Project Type: : N et Rada Erolect AulilEs
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pegcription bl Frmilled [ e
Drle Mimes Stamg: |03 604 = 55:3550 1=
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Do s it b
| =]
=
Loy Dascripdion:
| =
E
[ Zavs ) O Paien ko Seach ) +Zhiscctin Liat 1=I'|wn.u_r|LI:I: A Patrash | [ | = 1 il ncis Hintony || Comect Histary |
A A P E— =
&) nore 8 [ e
iEt-tiH 2 % | |[& Eenera nfoemation - . #Projecks Training Mans - | sl @Y amsan
. . : Add to My Projects
On the Project General page for the selected project, click the Eilike) button.

Y ou will get amessage that the project was added to your list.

Click “OK™".
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T General Informotion - Microsoft Internet Explecer 8 x|
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Now check your “My Projects’ page by clicking on My Projects hyperlink in the box to the right. You will
see that the selected Project is now available on your list.
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A General Information - Miceosoft IRternet Explarer
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Removing / Adding a Project from “My Projects” Page

To remove a project from “My Projects,” click on Edit My Projects hyperlink. Thiswill take you to alist
of projects, with your selected projects at the top.

) General Information - Microsoft Internet Enplarer
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To take aproject off of your ‘My Projects’ list, uncheck thelittle box to the left of the Project.
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A General Information - Microsoft Internet Explarer
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Note: Optionally, you can use this page to add additional Project Idsto you My Projectslist. Simply navigateto the

Edit My Projects page, check the checkbox next to the selected Project. Then click the Save button.

Click the ﬂl button on the bottom left side of the page.

Onceyou click the ﬂl button you will be returned to My Projects page automatically. The
projects you unchecked will be gone from your list.

Consequently click the Return to My Projects hyperlink to return to the My Projects page if you made no
changes.
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Note: | unchecked Project ID NKTEST on the previous Edit My Projects page and therefore it is not available on
thislist.
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Accessing Projects Through My Projects

From My Projects, you can access a project in two ways.

) General Information - Miceosoft Internet Explores
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Clicking on the Project ID hyperlink will take you to the Project Summary page.
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al:.l""lr'lﬂl Information - Miorosokt Inbernet Explorer
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Click onthe i button to the right of the project, and go directly to the Project General page.
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A General Information - Miceosoft IRternet Explarer
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Creating Projects Through My Projects

From My Projects you can create new projects and add them to your personalized project list.

T rtw Progects - Micrasalt Internet Explores
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Click EREEHE HEGtRT0 eet Ito add anew Project. You will be navigated to the Project General page.

Alternate navigation to add a new Project is. Project > Project > General Information.
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T v Projects - Microsolt Inkernet Euplores

Fia EE WeM Favonts Toos Help
daek v = - 08 T | P Pt SHeds o B4 Sp e
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Business Unit: Projects Business Unit. Click on the magnifying glass icon Q| to select from valid values.

Project: Either leave the Project ID to NEXT to allow for auto numbering, or enter a unique Project Id.
Project Ids must be unique across all Business Units.

Click __Add |,
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ar-‘-,.- Projects - Miceosalt Inkernet Euplones
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Description: Enter an appropriate description for the new Project.
Integration: Enter the appropriate Integration for the Projects Business Unit.

Project Type: Enter the Project Type, if appropriate. Click on the magnifying glassicon Q to select from
valid values.

Click B save],

Note: Once saved the Project field changed from “NEXT” to an auto-sequenced Project ID. Also additional Project
pages are available once saved.
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T v Projects - Microsolt Inkernet Euplores

Fia EE WeM Favonts Toos Help
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Add to My Projects

Click the | to add this new Project to your personalized Project list.

Click  Create New Project | 1o create anew Project.
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Accessing Project Summary From My Projects

From the Project Summary page, you can use hyperlinks to several other pages.

T rtw Progects - Micrasalt Internet Explores
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Project Status: Use the Project Status page to maintain status information.

EErasfRaBUYS aman
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Click on the Return to Project Summary hyperlink to return to the Project Summary page.

Project General: From the Project General page, you can choose from several different tabs. The use of the
tabsis described below. If you cannot see the tabs on your screen, click the arrow button to the left or right
of the tabsto display the additional tabs.
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Click on the Return to Project Summary hyperlink to return to the Project Summary page.
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Creating Projects

Project General

From the Project General page, you can choose from several different tabs. The use of the tabs is described
below.

If you cannot see the tabs on your screen, click the arrow button to the left or right of the tabs to display the
additional tabs.
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Note: The status of a project defaultsto ‘ Active’. Change the status to Inactive when you do NOT want any
subsystemsto be able to send incoming information to this particular Project.
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My Projects: Click on the hyperlink to view your personalized list of projects and to access the My Projects
page.

Project Summary : Click on the hyperlink to view the Project Summary page for this specific project.
Project Team: Used to set up alist of employees that work on this project.
Use the add icon ll to add as many team members as needed.

The Team Detail page allows you to document team member names, roles, and dates on the project.

Project Activity: Click on the hyperlink to be access the Project Activities page where you can view, edit
and add new activities for this project. Y ou can also navigate to this page through the Project Summary as
well as Project > Activities > General Information.
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Click on the Return to Project General hyperlink to return to the Project General page.
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Project Definition tab

The Definition page alows you to record the qualities of the project.
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ar-‘-,.- Projects - Miceosalt Inkernet Euploner
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Make sure that the ‘ Allow activities on thisnode’ checkbox is checked unlessthisis asummary
shell Project on Tree Hierarchy.

Can be Used as a Template: Project Templates are used for the Project Copy functionality. If you

want to be able to copy this project, check this checkbox.

Standard Activities: By selecting the ‘ Standard Activities' check box, you will be able to add only
standard activities to this project. Once you check this checkbox, your project will only be able to

contain activities that are already setup as standard activities and that are tied to that Business Unit
and specific Project Type.
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otions
Budget Analysis Group: IW Q)
Cost Analysis Group: IF ﬂ

W Allow activities on this node

I" Standard Activities

[T Can be used as Template

I Allow Interest Calculation

Leave al other values on this page to remain as the default.
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Manager Tab
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Optional.

The Manager page allows you to record the Project Manger of the project as well as start and end dates.
Thispageis effective dated to keep an audit trail of Project Managers assigned to the Project.
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Location Tab

Optional.

The Location page allows you to record the location of the project and is used for reporting. Locations are
not required. This page is effective dated to keep an audit trail aswell as allow multiple locations.
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Location Code: Click on the magnifying glassicon Ql to seealist of valid values.

Phases Tab
Optional.

The Phases page allows you to create schedules for your projects based on phases andstart / end dates.
Phases are not required and must be updated manually in terms of phases and dates.
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Approval Tab

Optional.

The Approval page allows you to set up criterianecessary for approval steps aswell asindicating that the
approval has been received.
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Justification Tab

Optional.

The Justification page allows you to set up justification types for your project.
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User Fields Tab

Useis based on your Business Unit.

The User Fields page alows you to assign your own custom values for your project.
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Rates Tab
Optional.

Assign a Default Rate Template to the Project. The Burden Plan (if any) will default from the Project
Options, but can be overridden.
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Attachments Tab

The Attachments page can be used to link to files that provide information about the project. These can be
any type of file (pictures, spreadsheets, text documents).

Click on the paperclip icon 4 and then browse the network for the desired file, click on thefile, and then
click the“Upload” button.

| Browse. . |

Llpload | Cancel |

To attach more than onefile, click the add iconLI to get anew line with a paperclip icon "4
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Once afileisattached, it can be deleted (by clicking on the trash canicon) or viewed (by clicking on the
eyeglassicon).

Note: Attaching afile creates a copy of the file which is not connected to the original. Any changes made to the

original filewill not update the attachment, and deleting the original will not prevent the copy from being opened in
Peopl eSoft.
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Click B save).
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Activitiesare theindividual tasks or events that make up a project.

A project must have at least one activity init, and can have as many activities as needed to segment the
costsinto useful reporting units.

Y ou can use the Projects menu to navigate directly to Activities, or you can navigate there from the Project
General page > Project ActivitiesList

Projects > Activities > List by Project

The Project Activities page provides alist of all activities defined for the project and summary information
for each activity. You may also add new activities using this page.
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Business Unit: Projects Business Unit. Click on the magnifying glassicon Q to select from validvalues.
Project: Enter the Project ID — if known. Click on the magnifying glass icon Q to select from valid values.
Description: Enter the Project Description— if known.

Project Type: Optional. Enter the Project Type— if known. Clickon the magnifying glass icon A/ to select
fromvalid values.

Note: If the project will be using * Standard Activities', you must select a project type.

Click ﬂl to pick from the returned list of Projectsthat fit your search criteria.

Click onthelink to the project you want to select.
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Activity ID: Activities are the individual tasks or events that make up a project.
Description: Entered description for the Activity.

Activity Type: Optional.

Select the Details hyperlink to access the activity definition pages.

Activity Status: Activities use the same Status Types as projects. PeopleSoft Projects maintains a history of
status changes with regard to a specific activity.

Project Resources: The page allows you to view project resource transactions associated to this activity.
Activity Details: The page allows you to define general information about the activity.
Activity Details

The Activity Details page is very similar to the Project Details page. It allowsyou to define general
information about the activity.
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Activity Team hyperlink: Here you can list the employees that are working on this Activity.
Use the Team Memberlink to specify the employee name and role.

Use the add icon ll to add lines for more Team Members or the minusicon ;l to deleteaTeam
Member.

Once Team Members have reported timeto this Activity, the View time reported by team link will take you
to achart that shows time reported by team member.
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Click on the =0PY from Project| button to select employees to add from the Project Team page.

Click onthe A Y | button to select employees to add from another activity within the same
Project.

Click on the Return to General Activity to return to the Activity General page.

Y ou can click on the other tabs to define information about your individual activity, as described below.

Activity Definition Tab

Use the Definition page to assign the WBS ID if you are using Work Breakdown Structure.

Page 64



CONVEC

MAXIMUS N
g State of North Dakota

FList by Project - Macrosoft Intermet Beplares

Fia EE WeM Favonts Teos Help
daek v = - 08 T | P Pt SHeds o B4 Sp e

Addrarss |J€| it fvanan. connesdrd s oo rdF 4 ) EMPLCVEE ER P/ CREATE_PRCOECTS.PC_PROI_ACTY FRLG.GEL

PeopleSoft.
=10
e Wiindows | Heliy
[ Bumity Daballs | Definitien Y Beheduls Bfeme | Losation Y Gualy  Raa . Y UserFlakds |
el 1000 Project: PETEST Tl
AcheyiD:  000O0OGDDOGONGT  [MEEE
Enfarce leam L] T
I T
I Mo stone Aciiity
™ Allow Inferest Caiculation
I Use Aotivity &= Templabe
|
Faturn 10 Frojac Arilies
Bzave!  (CRetan o Semh | [ Retiamn | M adi | [ | e wetory | ([F CaractHisory
g T S e
iEl:-rtj” e © 3 |[[ st by Foojest - mien.. Bprajects Trsinig Meras - | B ]rojsci=-2 Traning St | [=EEcL A AU TS

Use Activity as Template: Check this checkbox if you want to be able to copy this Activity to create anew
Activity using the Project Copy Functionality.

Schedule Status Tab

Optional.
The Schedul e Status page allows you to track start and finish dates for your activities.

The Percent Complete field is manually maintained and displayed on the Project Activities page aswell. It
can be maintained in both places.
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Location Tab

Optional.
Y ou can track the location of individual activ ities within a project.

Activities may have different locations than the project.

Page 66



CONVEC

MAXIMUS N
g State of North Dakota

FList by Project - Macrosoft Intermet Beplares

Fa Edf YeM Favonbes  Tools Help
ok = - D3 D] Pk i G d Br D

Addrarss |J€| it fvanan. connesdrd s oo rdF 4 ) EMPLCVEE ER P/ CREATE_PRCOECTS.PC_PROI_ACTY FRLG.GEL

PeopleSoft.
=10
e Wiindows | Heliy
[ Bemity Daballs | Dedriior % Beheduls BfEme | Locotom Y Gualy Rala . ) UserFlakds |
Unit: 11000 Project HKTEST Tast

Aoihvity I0: Qonnoannonooont a2

i e M G004 Sequence: | 1 E=

Licatien Coile: &
Counirse Chaniss Cogf
Adddress 1:
Address 2

Rdilress 3!

Couny: Postal;
Hlabe;
roin P kil

B zauve | Rarlam ba Swach | | Fadash | El-md o 1| AMinciace Hiatory | | Corecl Hetary |

] Dore
#stort| | (] @ © ¥ | [[ it by Fraject - Mo Ffroiects Traring Mo - | B Proimd=2 Tranng St |

[T TS e

EEre%aBUYS ewm

Locations are not required. This page is effective dated to keep an audit trail aswell asallow multiple
locations.

Location Code: Click on the magnifying glass icon Ql to seealist of valid values.

Quality Tab

Optional.
Y ou can track any aspect of an activity’s quality, using quality types.

This page also records the project team member that determined the rating as well as any comments on the
rating.
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Rates Tab
Optional.

The Rates page displays the current contract information associated with the Project/Activity ID.

This area may appear blank if PeopleSoft Contracts is not being used.
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User Fields Tab

User Fields are avail able to store custom information specific to your company.

Use based on Business Unit needs.
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Click B save).
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Creating Activities

Project > Activities > General Information > Add a New Value

) General Information - Micrnsoft IRternet Enplarer
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Business Unit: Projects Business Unit. Click on the magnifying glassicon Ql toseealist of valid values.

Project ID: Select the appropriate Project ID to add this Activity to. Click on the magnifying glass icon'ﬂ
to seealist of valid values.
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Activity ID: Either leave the Activity ID to ‘NEXT’ for auto numbering, or type in the Activity ID.

Click __Add |
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Description: Enter the appropriate description for the Activity.

Activity Type: Optional. Click on the magnifying glass icon Ql toseealist of valid values.

Click B savel,

Note: When you save the Activity, the auto-numbering will take affect (if you left the Activity ID default NEXT).
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Enter any appropriate information on the additional Activity tabs:
0 Schedule Status

Location
0 Quality
0 Rates
0 UserFields
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Resources

Thetransactions that post to a project’ s activities are call “Resources.”

Resources can represent costs, revenue, budget amounts, employee hours, and more.

Viewing Resources

To see Resources, navigate to an Activity within a Project.

Projects > Resour ces > General Information

B General Information - Micensoft Internet Enplarer
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Business Unit: Projects Business Unit. Click on the magnifying glassicon Ql toseealist of valid values.
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Project: Select the appropriate Project ID. Click on the magnifying glassicon Ql toseealist of valid
values.

Activity ID: Select the appropriate Activity ID. Click on the magnifying glass icon Ql toseealist of valid
values.

Description: Enter the appropriate Activity Description.

Activity Type: Select the appropriate Activity Type. Click on the magnifying glassicon Ql toseealist of
valid values.

Status as of Effective Date: Active vs. Inactive.

Select the appropriate Project / Activity whose Resources you want to view.

) General Information - Micrnsoft IRternet Enplarer
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Analysis Group: “ALL". It will default from your User Preferences— Projects page.

Enter From/Thru dates. Dates will default from your User Preferences— Projects page.

Click the SEHLIE button.

) ieneral Information - Micrasolt Internet Enplarer 23 g
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Thisactivity has 54 Resource linesin it.

Click the View All hyperlink to see all the resource transactions.
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Resource Drilling Down

From the Project Resources page, you can drill down to more information in two ways; Drill to Source or
Resource Detail.

Click on the Resource Detail icon |;| to view additional information related to this resource transaction.
By doing so, you will see all the fields on the PROJ_RESOURCE_TBL related to this transaction.
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Click the Show All Resource Details to see all details associated with this Resource.
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Click on the Return to Project Resources hyperlink to return to the Resources— General Information page.
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Click on the Drill to Sourceicon 2 to drill to the source of the Project Resource transactions. Sources
can either be initiated in Projects through Resource Add / Adjustment, or one of the feeder systems (AP,
PO, AR, GL, etc.)

Example of a Resource created in Projects.

Click on the Drill to Sourceicon S .
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Example of Drill to Source from a feeder system.

Notethe‘REV’ analysistypefor 10,000$

Page 82



FHMXIMLIS

CONWVEC
N

State of North Dakota

A General Information - Miceosoft IRternet Explarer

| Fle Edt. Yew. Favortes Teas  Help
dabek v o 0 T | P Pt @Heds o B4 Sp o E

Addrarss |ﬂ it 1 fvnan, oot U oo rdfES4 1 EMPLCVEE ERFc/NA LY ZE_FROJECT5.PROIECT _EXPRESS GHL

PeopleSoft.
i
Mew Wiindog | Helpy %)
Project Resources
[L L H 11000 Office ol arsagemen & Budgel
Progact: MKTEET Te=t
Pl ity 10 METEETR fast Besnie adpistmeant  Add Basones
Arsabosss Grap L A prommheabeae [0001A500  Elfotorcate | R GEILE ]
Drarter Typer [rostar 5] s, Fnass; [ 200 110 40 o 40
Fns=nuncs Transaciions storniza | Find | ¥le | &
“An e Res e Cabepory SubCal Muﬂl nnmﬁmm
[rev & | a | gl 1] 110,000,060 LIED) = % =
|G| a | al | a 30,000 .00 LIED) E % *
[eo & | a | gl = 1,000,061 LIED) & % °
[po1 B al | al | =1l 7,000 00 LIED [ % *
| EE o al | = 000,00 LIED EF % -
[por &l | a | | =1 700 0 LIED = % °
[y al | al | ) 000,00 LED El % -
[Bor &y a =TI | ol 1000 00 LIED [ % & u
[0 B | a al | al 100000 LIED [F % @
=
1] Dore [ TS [ e
iE“"I” e © 3 || Aomis fonng e |6 Geneeal Infomatian - . I aa Rk L@y cxm

Click on the Drill to Sourceicon 2 to view Item Status/ Activity in AR.

Note: You must have access to the feeder module pages to use thisfunctionality.
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Example of drill down from a ‘COM’ analysis type created through a
Purchase Order in Purchasing.
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Example of a‘GLR’ analysistype created in General Ledger — Journal.

Y ou will be navigated to bring up the Journal in General Ledger where you can view the journal lines.
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Y ou can also sort the Resources by any of the columns, by clicking on the column heading.

Adding Resources
Projects > Resour ces > Add Resour ces

Note: Resources can be added through either the Resources component, or through the Project General, Activities
hyperlink
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Business Unit: Enter Projects Business Unit. Click on the magnifying glass icon'ﬂ toseealist of valid
values.

Project: Select the appropriate Project ID. Click on the magnifying glassicon Ql toseealist of valid
values.

Activity ID: Select the appropriate Activity ID. Click on the magnifying glassicon Q) toseealist of valid
values.

Description: Enter the appropriate Activity Description.

Activity Type: Select the appropriate Activity Type. Click on the magnifying glassicon < toseealist of
valid values.

Select the appropriate Project / Activity to add the Resource.

Page 87



CONVEC

MAXIMUS N
g State of North Dakota

T Add Resources - MHicrosoft Inbermet Exphanet

Fia Edi WeM  Favoniss  Toos  Help | = |
daek v = - 08 T | P Pt SHeds o B4 Sp e

M:hn:hﬂ fetms i, connectrd Lsloep R L EMPLOAVEEERF/OANALYZE_PROJECTS.NIFC_PROI EXFRESS.CEL = __»Rﬁ: Lirks:
msn" - | =|| Pseach - #Fngacht  flopans | (T PolpsHoded (@) - o Haal GhMesserger |3 ey e

PeopleSofi.

=13

Add Resources

Busmsss Unl; 11000 Office of Maresgernerd & Budgei
Prmjact: oooooonoooont 17 last
e byt I 1000000000000 Toewy - ez P - Detat

Anieibyzss Graup: FLL A FromiThea Dete: (010011200 Elfjovoirmin | E] Lo L it
Bt Type CTEE Mias; R [ 200

Csorize | Fipd | WAew 5 I..-_;
inType  ResType  Colegory  SubCat Ouaniity U0 Ameunt  Currenor ﬁr’“
| Al | A | =] 4 | [ & lec [l *]
Baveln Profeit Resowtes | poooeo
Bzl Euory | dredan T 1| [ ot Hartury |
e [T T vt =
ifstont] | [ 8 © 2 || Beransts Tronma e . |[E Ak mesources - Hicea SEsedasAATY anm

Analysis Type: Enter the analysis type for the transaction you want to enter. Click on the magnifying glass
icon Q to see alist of valid values.

If you want to enter multiple resources, Click the Add icon . to add additional rows of resources. There
will be aprompt allowing you to input how many rows you would like to input. Follow above stepsto fill

out fields for the resource appropriately.

Treat each row the same, however different Analysis Types can be used on each row.
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Resource Type: Enter the appropriate Resource Type — if needed. Click on the magnifying glassicon Q) to
seealist of valid values.

Resource Category: Enter the appropriate Resource Type — if needed. Click on the magnifying glassicon
Ql to seealist of valid values.

Quantity: Enter the appropriate quantity — if needed.

UOM: (Unit of Measure): Enter the appropriate UOM — if needed. Click on the magnifying glassicon Ql
toseealist of valid values.

Amount: Enter the valid dollar amount.

Currency: USD
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Resource Detail: Click on the Resource Detail icon to add additional information about the Resource
including Chartfield distribution (Account, Fund, DeptI D, Operating Unit, Class, etc.) Y ou can aso change
the accounting date for the transaction.
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Click on the Return to Add Resource hyperlink.
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Click 2 ER0ISEt Bechiliine Ibefore you click Bsave) ¢ you do not, then the resource

transaction will go to a staging table and you will need to run another processto finalize the transaction and
send it to the PROJ_RESOURCE_TBL.

Note: Y ou can navigate to the Process Monitor to view the status of the process, which was initiated when you
clicked Save to Project Resources

‘ACT’ isasecured analysistype and you must be in Correction mode to add it. Y ou will receive an error
message otherwise.
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Y ou cannot add ‘BUD’ analysis type rows (budget) through this page due to commitment control. Y ou will
get an error message.
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Adjusting Resource Transactions

The Resource Adjustment function is used to make the following types of changesto resource rows:
Corrections/changes to ChartField accounts for the value of the resource row, or aportion of the value of
the resource row.

Corrections/changes to the resource definition fields (i.e. Analysis Type, Resource Type, €etc.)

Adjustments to ChartFields create areversing entry as well as a new entry, maintaining a complete audit
trail of the transactions.

Making resource adjustmentsisa"wizard" process that involves moving through several web pages.
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Projects > Resour ces > Resour ce Adjustment

Note: Resources can be adjusted through either the Resources component, or through the Project General, Activities
hyperlink
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Business Unit: Enter Projects Business Unit. Click on the magnifying glassicon Ql toseealist of valid
values.

Project: Select the appropriate Project ID. Click on the magnifying glassicon Ql toseealist of valid
values.

Activity ID: Select the appropriate Activity ID. Click on the magnifying glassicon Ql toseealist of valid
values.

Date Type: Acct Date
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From/ Thru Date: Will default from your user preferences, change if necessary.

Analysis Group: ADJST. Will default in. Only Analysis Typesin this Analysis Group will be able to be
adjusted.
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Click ~=earch |
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Click ﬂl to enter the search criteriafrom the beginning.

Check the transactions to be adjusted.

If adjustments are being made only to ChartFields, multiple transactions can be selected and grouped
together to automate the process, providing all transactionsin the group have the same target account.

To make adjustments to monetary or quantity values, select only one transaction.
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Next
Click ¢

Choose the type of adjustment to be made to the resource transactions.
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To view further information on the types of adjustments, click the More info link to open a Help window.
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Adjust GL/PC Chartfields only

Allows changes to General Ledger and Projects chartfields on the selected resource lines. Besides chartfields, few
other resource data elements like Analysis Type, Accounting date etc., can also be changed. Y ou can do 'lot'
adjustment with this option by selecting more than one resource line to adjust. The user-input target chartfields will
be applied to all the resource linesin the lot.

For every resource linein the lot, one offset resource line and one new resource line will be created. Offset entry
reverses the entire Qty/Amt of the original resource. New resource line will have the user-input target chartfields.
Entire Qty/Amt of the original resource line will be applied to the new resource lines.

Adjust Qty/Amt and Chartfields

Allows changesto GL/PC chartfields (and few other resource data elements like Analysis Type, Accounting Date)
and Quantity/Amount. This option allows adjustments to one resource line at atime.
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Creates one offset resource line, reversing only by the user-input Qty/Amt. If apartial adjustment to Qty/Amtis
made, the balance Qty/Amt will be assigned to the user-input target chartfields. Besides the offset, one new resource
line will be created with the user-input target chartfields and the balance Qty/Amt.

To adjust resource transactions of Quantity/Amount and ChartFields

Select Adjust Qty/Amt and ChartFields.
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Change the quantity or amount by entering it into the New Value box.
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Microsoft Internet Explorer ﬂ

& The amaunt must be a positive number less than or equal ko the ariginal amounk,

The adjustment process requires that the change amount matches the sign of the original transaction and be
bebween zero and the original amaount,
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Under the section entitled New resource lines, enter a new Project and Activity
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Under the New Resource Lines section, enter info on the GL_ChartFields tab.
Change one or more chartfieldsin the resource line.

You nmust enter avaluein the GL Account field.

If left blank on the New Resource Line, all other fieldswill retain their original values (displayed at the
bottom of the page).
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Click Finizh |
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Review the adjustments on the Finalize Adjustment page

ﬂl : At any point, click the Back button to return to the previous page

DR Hent Adjuctment | To accept the changes and return to the Select Project Resources for Adjustment
page.
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. Save . - . .
Y ou must click —I on either the Finalize Adjustment page or the Select Project Resources for
Adjustment page to save the changes to the database.

Upon saving, adjustments to monetary values will be budget checked if Commitment Control is active.

To Adjust Resource Transactions for GL/PC ChartFields Only
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From the Choose Type of Adjustment page, select Adjust GL/PC ChartFields only.

Next
Click i
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Under the New Resource Lines section, enter info on the GL_ChartFieldstab.

Change one or more chartfieldsin the resource line.

Y ou must enter avalue in the GL Account field.

If left blank on the New Resource Line, al other fields will retain their original values (displayed at the
bottom of the page).
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Click Finizh |
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Review the adjustments on the Finalize Adjustment page.
Click:

ﬂl : At any point, click the Back button to return to the previous page.

Ok Next Adjustrment I: To accept the changes and return to the Select Project Resources for
Adjustment page.

SRRl el et I: To reject the changes and return to the Select Project Resources for
Adjustment page.

S
Y ou must click il on either the Finalize Adjustment page or the Select Project Resources for
Adjustment page to save the changes to the database.
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Upon saving, adjustments to monetary values will be budget checked if Commitment Control is active.
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Copying Projects
Projects > Utilities > Copy Project

Note: Project Copy can be accessed through the Utilities or through the Project Definition page.

T Capy Project - Micrasalt Intern et Euplorer
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PeopleSoft.
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Mo Window | Halp
Project Template Copy
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Business Unit: Select the appropriate Project Business Unit.
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Select the appropriate Copy Option:
o Copy Activity Only
o Copy Project & All Activities
o Copy Project Only

Note: Checkbox under Options to have the Project defined as a Template must be checked in order to use the Project

¥ Can be used as Template
asaTemplate. B Each Activity must also have the checkbox under Options checked

in order to have the Activity defined asa Template I Use Activity as Template

Copying Project Only
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Copy Options: PROJ

Project Template: Select the appropriate Template Project within the specific Business Unit. Click Q) to
search Template Project (if needed).

Target Template: Either enter the new Project ID, or leave ‘NEXT’ to default to the next auto-sequenced
Project ID.

Copy Analysis Group: Select ‘Copy’ Analysis Group, which includes all Analysis Typesto copy.

Click M

Note: You will be taken to Project General page of the newly created Project.
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Copying Activity Only
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Copy Options: ACTV

Project Template: Select the appropriate Template Project within the specific Business Unit. Click Q) to

search Template Project (if needed). Activities aretied to Projects and therefore you must select the
Project, which has the Activities you want to copy.

Target Template: Enter the new Project ID.
Copy Analysis Group: Select ‘Copy’ Analysis Group, which includes all Analysis Typesto copy.

Check the checkbox for ‘Reuse Activity ID’ to reuse the activity id in the newly created Project. Uncheck
box to have new Activity Ids assigned through auto-numbering, or to enter an Activity ID.
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Either ‘ Select All Activity Templates' to selectsall available Activity Templates displayed to be copied. Or
select the * Allow Copying’ box on the Activity Template line for individual Activitieswithin Project to be
copied. Allows selected Activity Templates from the list to be copied while the others are ignored.
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Click M

Note: Y ou will be taken to Project General page of the existing Project.
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Click on the Project Activities hyperlink.
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Note: The Activity ID ‘OMB test #2' has been created for this project.

Copying Both Project and Activities
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Copy Options: BOTH

Project Template: Select the appropriate Template Project within the specific Business Unit. Click Q) to
search Template Project (if needed).

Target Template: Either enter the new Project ID, or leave ‘NEXT’ to default to the next auto-sequenced
Project ID.

Copy Analysis Group: Select * Copy’ Analysis Group, which includes all Analysis Typesto copy.

Check the checkbox for ‘Reuse Activity ID’ to reuse the activity id in the newly created Project. Uncheck
box to have new Activity Ids assigned through auto-numbering, or to enter an Activity ID.
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Either ‘ Select All Activity Templates' to selectsall available Activity Templates displayed to be copied. Or
select the *Allow Copying’ box on the Activity Template line for individual Activities within Project to be
copied. Allows selected Activity Templates from the list to be copied while the others areignored.

Click M

Note: You will be taken to Project General page for the newly created Project.
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Click on the Project Activities hyperlink.
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Deleting Projects

Projects > Utilities > Project Delete Utility

Note: The Projects Business Unit must be setup for Deletions.
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The delete utility isused to delete projects, activities, and/or resources from the database.
Deletions are permanent and irreversible.

If adeletion isnecessary, it will be handled by OMB.
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Business Unit: Select the appropriate Project Business Unit.

Click Search
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Sel ect the appropriate Business Unit and Project.
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Select the appropriate ‘ Level Deletion’.
0 ResourceLevel Deletion
0 Activity Level Deletion
0 Project Level Deletion

Note: Analysis Group or Analysis Typeisrequired when you select Resource Level Deletion.

Example of Resource Level Deletion.
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Example of Activity Level Deletion.
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Either Select All Activities checkbox ™ , or select theindividual Delete Activity Flag checkbox ¥ for
the Activity(s) within the Project you want to del ete.

All resource transactions within the Project / Activity will also be deleted.

Example of Project Level Deletion.
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Click Delete |
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Click LI on Project Delete Confirmation page.

Click Cancel on the Project Delete Confirmation page to cancel the deletion.
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Click ﬂl to define new criteriafor the deletion.
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Inactivating Projects

Note: Inactivating a specific Project will not allow subsystems to choose or process data for that Project including
all Activities within the Project.

Projects > Projects > General Information

Business Unit: Enter the appropriate Projects Business Unit. Click on the magnifying glassicon ] toseea
list of valid values.

B General Information - Micensoft Internet ENplarer
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Click = Search |,

Select the Project within the Business Unit you want to inactivate.
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Change the statusto ‘ Inactive'.

Status: | Inactive = I
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A General Information - Miceosoft IRternet Explarer
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Note: The status of a project defaultsto ‘Active'. Change the status to Inactive when you do NOT want any
subsystems to be able to send incoming information to this particular Project. Thisincludesall activitiestied to this

project.

Enter the appropriate date of the ‘ Inactivation’ in the description field.
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Thisisinformational and will allow you to have some record as to when this project was inactivated.

Click B save).

Tore-activate a project once it has been inactivated, you must change the statusto ‘Active’ and add a new
row to the description by clicking the add icon LI Add relevant date information as to when the Project
was re-activated in the new description field. Thisway arecord will be kept as to the active history related
to the project.
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Click B 8ave).
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Inactivating Activities

Project > Activities > General Information

Note: Inactivating a specific Activity within the project will not allow subsystems to choose or process data for that
Project / Activity combination.

Business Unit: Enter the appropriate Projects Business Unit. Click on the magnifying glassicon Q) toseea
list of valid values.

Click Search |

B eneral Information - Micrasoft Internet Enplarer
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Select the Activity with the Project that you want to inactivate.

A General Information - Micrnsoft Internet Enplarer | x]
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Change the statusto ‘ Inactive'.

Status: | Inactive X I
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Note: The status of an activity defaultsto *Active’. Change the status to I nactive when you do NOT want any
subsystems to be able to send incoming information to this particular Project Activity.

Enter the appropriate date of the ‘ Inactivation’ in the description field.
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A General Information - Microsoft Internet Explarer
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Thisisinformational and will allow you to have some record as to when this project was inactivated.

Tore-activate a project activity once it has been inactivated, you must change the statusto * Active’ and add
anew row to the description by clicking the add icon ll Add relevant date information as to when the
Project Activity was re-activated in the new description field. Thisway arecord will be kept asto the
active history related to the project activity.
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Click B save).
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Project Budget

Project Budgets allow you to define and track project expenses at avery granular level.
Budget amounts are specified by Activity, user defined period, and user defined budget item.
Budget items can be specified to the individual field within aresource row.

There are three components to a Project Budget as shown in the diagram below.

Create Enter Commitment
Budget —» Budget | (Re)Finalize |—p| Control Interface
Items Plan (optional)

Project
Budgets
Budgets

Detail

Budget Items

Budget Items define the resource transactions or groups of transactions for which you wish to budget.
These Budget items represent alist of possible resource transactions to be created on the
PROJ_RESOURCE table.

Setup Financials/ Supply Chain > Product Related > Projects > General Options > Budget Items
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Budget Item: Enter an identifier for the Budget Item.
Enter any relevant information in terms of GL Unit, Account, DeptlD, etc.
Click the add icon "'_I to add additional rows.

Y ou will be prompted to enter the number of lines you want to add.
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Enter the number of rowsto add and click OK.
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Budget Item: Enter an identifier for the Budget Item.

Enter any relevant information in terms of GL Unit, Account, DeptlID, etc.

Click | B 5avel

Budget Scenario & Budget Detail

The Budget Scenario, also called the Budget Plan, defines the framework for the budget. Y ou will define
the type and number of periods over which you will define abudget. The Budget Detail page will pre-
populate the number of budget periods you specified on the Project Budgets page.
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Projects> Budgeting > Budget Scenario
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Business Unit: Project Business Unit. Click on the magnifying glassicon Ql toseealist of valid values.

Project: Project ID. Click on the magnifying glassicon Q) to seealist of valid values.

Sel ect the appropriate Project to Budget.
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Plan ID: Identifies a budget plan for agiven project. Once the plan is saved, thisfield is display only.
Description: Budget Description.

Start Date: Start date for the Budget period.

Period: The budget period identifies the interval in which the budget plan will be tracked.

Num Period: Defines the number of periods for the budget plan. The maximum allowed is 52, regardless of
thevaluein the Period field.

Currency: USD
Status: Plan statusis adisplay only field and defaults to Inactive.

The plan statusis changed to Active when the finalization processis completed successfully.
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Only one budget plan may be active at any given time.

If the user changes a budget plan after it has been finalized, the user must press the Re-Finalize button to
send updated information to PROJ_ RESOURCE.

If the user presses Save instead of Re-Finalize, the status of the budget plan will be changed to Modified.
Thisindicates that the budget plan has been modified and is no longer in sync with PROJ_RESOURCE
information. In such cases, the budget plan should be re-finalized.

Analysis Type: Analysis type used when writing rows to PROJ_ RESOURCE during the finalization
process. Choices are:

A Budget Scenario - Microsnit Internet Explare:

Fie Edbt  ‘Wewn. Favoribes  Tools  Help -

dabek » = - 8 T | P Pt SHeds o By Sp

Mﬂ_ﬂﬂhﬁl btz oo usloep (94 L EVPLGVER ERF{ o CREATE_FPROJECTS.PL_ELD SENERAL L j:ﬂim:;“

s - | =]| Psewch - Augacht  slopune | (Frmaesdosed () - vl ghMesseca | 3y ey il
PeopleSofi.

=1

Look Up An Type

Rresnuree Anakrsis Twie I bEgire wiih ﬂ |

Ll:ll:lruul CApar Cancal | Basic Loolap

Search Results

[4] t4ata [§

tsorce Anahysis Type Dascription

BO1 Tods! Cost Byeel - Stenaro 1

BOZ Tofal Cost Buodel - Ecanario 3

D Tidal Cst Bycaf
= T e
:Emi” e © | |[emuger scenaio- M. &Pepssal 64 ok P | P Trenmg Harea - [=EEsa bR TE  sHm

Click B save
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Click on the Detail hyperlink: Link to the Budget Detail page for the given plan.
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Choose an Activity ID. Click on the magnifying glassicon Q to seealist of valid values.
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Modify Budget

Click the button.
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Select the appropriate Budget Item. Click on the magnifying glass icon Ql to seealist of valid values.
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Note: These Budget Items were the ones setup previously.
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Note: There are 12 periods to use for budgeting because we specified on the Budget Scenario page that we wanted to
budget for 12 monthly periods.

Enter the budget dollar amount for each period.
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Click on the hyperlink to access the additional periods.
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Click B save)
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Click the Activity General hyperlink to be navigated to the Activity General search page for the project.
There the user can view or create an activity on the Activity Details page.

Click the Budget Item hyperlink to create a new budget item on the Budget Items page.

Click M to clear the Budget Amounts, the amounts will not be saved unless Save was clicked first.

To add or modify budget amounts for another activity, click & save to save the current Budget

Clear

Amounts, click , and enter the activity 1D to display the budget amounts to be changed.
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Choose an Activity ID. Click on the magnifying glass icon Q toseealist of valid values.
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Click the Modify Budget Ibutton.
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Click M to allow copying a budget item from any previously saved Budget Detail page.

Page 165



CONVEC

MAXIMUS N
g State of North Dakota

35:.|.1.-.-.-r Scenario - Micrognlt Internck Explorer =12 =]

Fle Edb  Wew  Favontes  Teos  Help -

daak » = - D F | Qe EFsoks e o BrSo E

sichiass [ 4] tep o comnecnd usioep g T L EVFLOVER ERF /o CREATE_FRCUECTS.PS_BUD GENERAL 2L =] o e

;ﬂ - ..'.“ seach - #rdacht Hlopans | PooupsBoded(2) - o Hommal  ghtesserger | 5 My v B
PeopleSoft.

Copy Budget lbems

Lini: [man )
Praoject: I BJ
Bucget Plan i | A

Actaity: [ <l

7 Copy Budget Bmoumts

Gk | | Cacdl | | Retesh |
e — e e T
istort| | (1 8 @ ¥ |[[Emudoet scen. EPeopleictt 0.4, ] MFroncts Trani.. | Flobted - pant | EEeatRLBUYS aem

Business Unit: Projects Business Unit: Click on the magnifying glassicon Ql to seealist of valid values.
Project: Project ID: Click on the magnifying glassicon Ql to seealist of valid values.

Budget Plan ID: Plan ID from the Budget Scenario page. Click on the magnifying glassicon QY toseea
list of valid values.

Activity: Activity ID. Click on the magnifying glassicon =\ to seealist of valid values.
Copy Budget Amounts: Check the box.

The following restrictions apply when copying budget items:
0 Thecurrency and the number of budget periods of the plan being copied must be the same as the
current plan before amounts can be copied.
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0 A budget item (and its corresponding amounts, if applicable) will not be copied if an item with the
same name or definition has already been specified for the current activity.

o ldenticaly defined budget items must have the same name across all activitiesin the same budget
plan. If not, the budget item may be renamed when copied from one budget plan to another.
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Click L[
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Click ﬂl to save the data and initiate the finalization process for a completed budget plan.

Note: If the budget plan is aready active, the button will read Re-Finalize. Click Re-Finalize after making changes
to an active budget.
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Finalize

On the Budget Detail page, click Finalize to finalize a project's budget plan. The finalization process sets
the budget plan's status to Active. All other plans for the same project are Inactive. Only one budget plan
may be finalized per project, although that plan may be re-finalized if any changes are made to it.

Period start and end dates are defined for the plan that is being finalized. These dates are maintained in the

PC_BUD_CAL table. The purpose of this calendar is to report budgets versus costs by period. The Start
Date of thefirst period will always be the budget start date.

Re-Finalization

If the user saves a budget plan without pressing the Re-Finalize button, budget information is no longer
synchronized with the PROJ_RESOURCE rows, and the plan status is changed to Modified, indicating that
the budget plan was changed and not re-finalized.
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If theanalysistypeis changed and the budget plan isre-finalized, PROJ_RESOURCE rows from the
previous finalization process are not deleted. The updated budget datais written to PROJ_ RESOURCE
with the new analysistype. This allows the user to perform budget versus cost variance analysis for
different budget plans aslong as the analysis types are in different budget analysis groups. The user can run
the Project Delete utility to delete any obsolete PROJ_ RESOURCE rows.
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Project Budget Resources

Resource rows are created from the Budget Detail page, with the Analysis Type that you specified.

Projects > Resour ces > General Information
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Click on the Resource Detail icon to view additional Chartfield information on the BUD analysis type.
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35:.|.1.-.-.-r Scenario - Miorosnlt Internet Euplarer

| Fle Edt Vew Favortes Tod:s  Help | 7 |
daak » = - D F | Qe EFsoks e o BrSo E _
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Pregect: 000000000000 di 1esl project
Al 000000D00000000Z Artuby 2
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| I a af 4 [rion 5 100000 UED
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Cwr BT 0317004 Postows: P G eronew: | N ransrpe [ A
Trans Date: 0001772004 Bl Distriti: [ & assem | ! prog comrency. LiE0
Rl Dafe: 001012004 From oL U [11000 (54 Cost Typer &l | Project &moms: 1000 00
Ledger Groug: a
51005 @l[n Qo af al Al all Al al 4l
Betum 4o Prola FRdsounes
(@ sam  (OPsen b samch ) [Elrotny | 14 Fatah = 11 R CoimatHrtury:
kel [T 5w
iE""I” e ® w ||[Eoudgerscen. & Propletivet 0.4,..| M Fronchs Trani.. | F bt - pant_ | [EEE2e L LB 2um

Note: These Chartfields default from the Budget Item specified for the Activity when budgeting.
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PeopleSoft Projects Integration

Integration of Projects to other PeopleSoft will be maintained through nightly automatic processes.
OMB will setup these automated processes as part of the PeopleSoft Implementation.

The following processes can however be run at any time by auser.
Purchasing will create ‘COM’ analysis type rows for commitments made by purchase orders.
Accounts Payable will create‘ ACT’ analysistype row for actual costs paid on purchases.

Payroll & the Time Redistribution Functionality will create ‘PAY’ analysistype rows for actual
time paid, aswell as“FRG’ rows for employee fringe benefits.

General Ledger will be used for any adjustments and will create either ‘GLR’ or ‘GLE’ analysis
type rows based on whether the transaction is revenue or expense related.
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Create Purchase P(L;rriihearze Creating Vouchers Vouchers
Orders » |(Pc_PO_TO o |[(PC_AP_TO_
" “Pcy - - PC)
< >
<PO Specialist> <Pur§hca)sing> AP Specialist <Payables>
Navigationr‘F’_lﬁrOJec , NavigatioJ:: Projects,
Projects Home, Projects Projects Home,
Integration, Purchaging to Projects Iptegration,
Projects Payables|to Projects
Create Purchase
Requisitions COM
<PO Specialist>
ACT
A
REQ Actual Payroll
y o
Tnventory creates D|str|bqt|on
a Demand from PROJ_RESOURCE_TBL PAY | FRG ———— |nc|_ud|ng
the Requisition, Fringe
completes the (Custom)
Fulfillment process
<lnventory Spec>
GLE
GLR
A ACT
MSR General Allocation /
(PC_IN_TO_ Ledger P Journal Entry
PC) (PC_GL_TO_
<Inventory> PC) <General Ledger>
Navigation: Projects, Navigation: Projects,
Projects Home, PrOJ_ects Home, .
Projects Integration, Projects Integration,
Inventory to Projects General Ledger to
Projects

Running the Project to General Ledger Integration

Project > Collect Costs > GL Journal Adjustments
Retrieve posted journals to PeopleSoft Projectswiththe PC_GL_TO_PC process.

Enter your unique Run Control.

Page 174



CONVEC

MAXIMUS N
g State of North Dakota

TGl Jeurnad Kdjustments - Microsoft Intermet Eaploret

[P Edt ven  Favortes Toos  Help El

daek v = - 08 T | P Pt SHeds o B4 Sp e

s’ -
PeopleSofi.

=

General Ledger
Erbzrany information vou haes and click Baarch. Leavs falds blank for a list ofall vakies

| Find an Existing Yalue | fdd = Heevalus |

Search by: Fan Dumll}ue:;ms'f.lﬂ

I Cosn Sansithe

&-m|mﬂ£ﬂm

Search Results

[ 1==z [f

E%i

Fird an Esisfing Walue | Add 2 MHew Yalus

] ravara psbnihction_winl(deomenwinl, #IC5eardy) ] IFIETH:
iE""I” M e ® m |||eE dumal adjustmen.. | _fFraic g dian | B protoct= Tranem Harwa ..o A . L Rl

If you do not have a Run Control established, please set one up using the‘ Add aNew Value' tab.
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ali.l Jaurnad &djusbment s - Microsoft Inbermet Explores =
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| mackrcesc 4] tpe v comnecird uslpp nd 4 ) EVPLGHER ERFFS TN TEGRA TE_PESCURCES  PC_G,_TO P G8L j__.r}ﬂ! ||-H€= |
ﬁﬂ -| || Foewch - Fugwcht 4 lopns {Epwumm - vl ghMessergs | B My el

PeopleSoft.

=[]

General Ledger
{_Find an Exingvalue 7 Add o Haw Walue |

Flum Coirtrad I0; jnkgl

Flrd an Exiling ke | Addarlew Value

1] Dore [Ty mne
iE""I” & & = |8 ownal Adpstmen_. |_dFrojects Ity son | Bjproinct= Tranng Harual .| S sal ARG Y nowm

Enter your Run Control ID.

Click A3,
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Fii Bt weM  Favortes  Toos  Help -
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Mihfhﬂ ftms . connectrd s loep it L EMPLOVEE fERF/ONTEGRA TE_PESCURCES.PC_GL_TO PCEEL = »ﬂ‘ilﬁ“
_.-ﬁ!_ 'I. B :_“ Slmearch - #Hgricht | l,;ltlpthrrsll [ Po-psHedediZ) - o Hamal  ZhFesterqer | B He I Il
PeopleSofi.
E»
General Ledger
User il pkhamneipe Fun Conkrol B2 nkgl B W [ Run I
Program Mame:  PC_GL TO_Fo Process Frequency: |40 j"
. Frovewal  Frtliai Flia]
+]=1
BN of At Dyrtion: [~ = Huguesi Humber: 1 Prol Resoues
Busigass Linit Optian: | Al |
i el 10 Do Al =
Date Tyge: Fosted Date x| FroenToc [020102004 (5 100 |
[T Process Commitmant Corred =
& = —
:Emjil M e ® m |||eE dumal adjustmen.. | _fFraic g dian | B protoct= Tranem Harwa ..o i . LW PRt

Business Unit / Project Activity Option:

o Al

0 Selected Business Unit: Enter the appropriate Business Unit. Click the magnifying glassicon Q)
to search for valid values.

0 Selected Business Unit / Project: Enter the appropriate Business Unit and Project. Click the
magnifying glassicon Q) to search for valid values.

0 Selected Business Unit/ Project / Activity: Enter the appropriate Business Unit, Project and
Activity. Click the magnifying glassicon Q) to search for valid values.

Business Unit Option: Signifies GL Business Unit

o Al
0 Vaue: Select the appropriate GL Business Unit. Click the magnifying glassicon 4 to search for
valid values.

Journal 1D Option
o Al
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0 Some: Select the appropriate Journals. Click the magnifying glassicon Ql to search for valid
values.

Date Type: Enter the appropriate Date Range.
o Journa Date

o Posted Date

ali.l Jaurnad &djusbment s - Microsoft Inbermet Explores g
CFle Edb vew  Fawoites  Tods  Help -
dbod = - D F | Pk GFeoiee @eds o T b H
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msat - | || Fsewch - Pugwoht  lowens | G Pa-psded iz - o Homal ghresseger | B e e

PeopleSoft.

=[]

bee Window | Heip 2
General Ledger
User e pkhamngipoe Fam Contral iz nkgl Fi ot i Run I
Progrem Mame: PC_GL TO_PC Process Freguency |40 ]‘
. FrdNowa frst{eas Flia)
@ - : 3 [¢] =]
BUNPr oy &t Optsan: wectad Businegss Lini Al FAuquest Humser: 1 Prol BESmnes
B Sitiees5: Linit: 10100 5
gt e
Busimass Linit Qpman; | Al "l
Jwwar il 100 Do Al i
Data Type: Fosted Cate %] FromiToe (01012006 5 [oEeiooe 5
™ Process Commitmant Conral =
I
Fgjpere [ 18 (e immnee —
iE""I” M2 @ m ||[8)= ownl adpstmen.. | Jfrojecks Insystnn | Bjproinct= Tranng Harual .| S aal ARG Y unim

Fun
Click
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TGl Jeurnad Kdjustments - Microsoft Intermet Eaploret

Fie Edbt  ‘Wewn. Favoribes  Tools  Help
dabek » = - 8 T | P Pt SHeds o By Sp
:-ﬂuﬂnﬂjﬂ mmm.mmm#MJmmmw;m1mwm.E_a_m_Pc.usal.

msn - | __-J| losarch - it Hopkns | Fropseded (20 - o Haval S Messerqer | 3 iy bER ) _.
PeopleSofi.

=

L«
£
:
E

Process Scheduler Request

Lz [ nkhanku Faan Control Dz k)
SEaver Hame: PENT = pmpae [T )

FBCUrTRRCE: = mmmme:  [Toadeem Resetto curent DakTime |
Tome Fones Q.!

Seluct Dascription Process Mame Precess Type “Type ‘Formnat
= 2L PS nfenoe PC_GL_TO_PC applcation Engine  [Web - |T>€I' TI Ei
OE Cared
4] Done T Eewene
iE"‘I! [H e ® ¥ ||[£)5 juwnl adjstmen.. | _fFroict g don | B protoct= Tranem Harwa ..o ARk RS o
Select the appropriate 2erver Name: |PSNT = .

Select the GL to PC Interface checkbox.

Click Mto run the process.
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“BLHProffct Optoan; | 3===ied Busina=s Lini z Auquest Bumber: 1 Prof RESoUmes
Busines s Liniz 1moo. &l
poicaben opans____________________________________
Busimass Linit Qpman; | Al o
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Click the Process Monitor hyperlink to view the status of the process.
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Click on Go Back to General L edger hyperlink to return to the process page.
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General Ledger
User e pkhamngipoe Fam Contral iz nkgl Fi ot i
Progrem Mame: PC_GL TO_PC Process Freguency |40 :‘
. FrdNowa frst{eas Flia)
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Note: This processwill create ‘GLR’ and ‘GLE’ analysistypes.

Running The Purchasing to Projects Integration

With PeopleSoft Projects you can track procurement costs as they move through your system from
requisitions to purchase orders to vouchers. The following steps illustrate this mo vement:

Once arequisition has been created, PeopleSoft Purchasing can check to see whether the requested item
exists in PeopleSoft Inventory. If theitem is an inventory item, a demand can be created, posted, and
picked up by Inventory for fulfillment. I f the requested item is not an inventory item, a purchase order can
be created.
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Once the purchase order has been approved and dispatched, it can be brought into PeopleSoft Projects as a
committed cost (Analysis Type ‘COM’). The purchase order can al so be sent to the appropriate vendor.

When avoucher isreceived from the vendor, it can be matched, approved, and posted in PeopleSoft
Payables. The voucher information can then be brought into PeopleSoft Projects as an actual cost (Analysis
Type‘ACT")

Projects > Collect Costs > Purchasing

Enter your unique Run Control.
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=i
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Erbzrany infoemation wou Fae ard click Baarch. Leave falds blank 1or a list ol all valles

J Find an Exasting Yalee | fdd = Hevvalus |

Search by:  Pun Control I heging -.a.urn|

I Casn Sansitie

Erarch Imﬂiﬂ&&mﬂ
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[ 12wz [f]

nkgo
kg

Firid an Esisfing Walue | Add = Mew value

[ taveraphsbnithction_winll{doomentwinll, #LCSeadhy [T 5 [ et

iMstort| | (1 8 ©® ¥ |[[EPurchosing- .. | dPmpcts Intour. . | B]Promeis Tranin, | 8]propectsP0 Tro. EHEBERALBT Y o

If you do not have a Run Control established, please set one up using the *Add aNew Value' tab.
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PeopleSoft.

=[]

Purchasing

{_Find an Exingvalue 7 Add o Haw Walue |

Fum Coetrad 10 [nkpo|

Flrd an Exiling ke | Addarlew Value

R ST T —
iMstort| | (1 8 ©® ¥ |[[EPurchosing- .. | APmpcts Intour. . | B]Promeis Tranin, | 8]propectsP0 Tr. EHEaEAL@U Y s

Enter your Run Control ID.

Click A3,
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Fie Edbt  ‘Wewn. Favoribes  Tools  Help -
dabek » = - 8 T | P Pt SHeds o By Sp
cracs ] temeyfmm connednd LR ind T4 EVPLCVEE ERFT T TEGRATE_RESCURCES Po_PO_TCLPCGEL =] e s
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" PeopleSoft.

Purchasing

User il pkhamneipe Fun Conkrol B0 nkpo Ficwa =e Wonkor Run I

Program Mame:  PC_FO TO PO Process Frequency:  |40TE j"
L Fngviewal  Firsti o B Lo
*BUKPT 00k Oyt [ai - | Fegue st Mumber: 1 P Epscdmes |

Mt Ciptiany: Al =

Purchasing Seiect Ootioms;  |PO's and REQ': |
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Business Unit / Project Activity Option:

o Al

0 Selected Business Unit: Enter the appropriate Business Unit. Click the magnifying glassicon Q)
to search for valid values.

0 Selected Business Unit / Project: Enter the appropriate Business Unit and Project. Click the
magnifying glassicon Q) to search for valid values.

0 Selected Business Unit/ Project / Activity: Enter the appropriate Business Unit, Project and
Activity. Click the magnifying glassicon Q) to search for valid values.

Date Type:
o Al
o Accounting Date: Enter the appropriate Date Range.
o Transaction Date: Enter the appropriate Date Range.

Application Options: Purchasing Select Options
o0 PO'sand REQ’'s
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0 Purchase Ordersonly
0 Purchase Requisitions only

Note: Process will bring requisitions and / or commitments (purchase orders) from PeopleSoft Purchasing into the
PROJ_RESOURCE table with an analysis type of ‘REQ’ or ‘COM".

A Purchasing - Micrasaft Inkernet Enplorer
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PeopleSoft.

2w 10 P voiies:

b Window | Help

Purchasing
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Fun
Click
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Select the appropriate Server Name:

Select the Purchasing I ntegration checkbox.

Click tho run the process.
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Click the Process Monitor hyperlink to view the status of the process.
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Click on Go Back to Purchasing hyperlink to return to the process page.
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Note: Thisprocesswill create‘REQ’ and ‘COM’ analysis types depending on the Application Options: Purchasing
Select Options.

Running the Payables to Projects Integration

Following are actions that occur to integrate demand between PeopleSoft Projects and PeopleSoft Payables:
When a purchase order has been created in PeopleSoft Purchasing, it is sent to PeopleSoft Payables.
Vouchers entered into PeopleSoft Payables for bills received go through a matching process.

When avoucher has been matched, it is approved and posted to the VCHR_ACCTG_LINE table.
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Vouchersinthe VCHR_ACCTG_LINE table that carry a PC Distribution status of N can be pulled into
PeopleSoft Projects with an analysistype of ACT.

Projects > Collect Costs > Payables

Enter your unique Run Control.
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If you do not have a Run Control established, please set one up using the ‘Add aNew Value' tab.
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Enter your Run Control ID.

Click __Add_|
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Business Unit / Project Activity Option:

o Al

0 Selected Business Unit: Enter the appropriate Business Unit. Click the magnifying glassicon Q)
to search for valid values.

0 Selected Business Unit / Project: Enter the appropriate Business Unit and Project. Click the
magnifying glassicon Q) to search for valid values.

0 Selected Business Unit/ Project / Activity: Enter the appropriate Business Unit, Project and
Activity. Click the magnifying glassicon Q) to search for valid values.

Date Type:
o Al
0o Accounting Date: Enter the appropriate Date Range.
o Transaction Date: Enter the appropriate Date Range.

Application Options: Summary or Detail
0 Summary
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o Detail

Note: Process takesvoucher information and creates Project Resource rows. Selecting ‘ Summary’ will create one
row with an Analysis Type of ‘ACT’. However, selecting ‘ Detail’ will generate separate Resource rows for each

type of cost on the voucher.
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Select the appropriate Server Name:

Select the AP to PC Interface checkbox.

Click tho run the process.
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Click the Process Monitor hyperlink to view the status of the process.
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Click on Go Back to Payables hyperlink to return to the process page.
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Note: Thisprocesswill create ‘ACT’ analysistypes.

Running the Purchasing Adjustment Process

The purchasing adjustment process in PeopleSoft Projects can perform three types of actions:
0 Reverserequisitions.
0 Reverse purchase orders (commitments).
0 Adjust closed purchase orders.

There are two analysis groups used in the Purchasing Adjustment process:
o POADJ identifies the mapping used by the Application Engine process for requisition and
purchase order reversals.

0 OPENC determines open commitment balances for the closed purchase order adjustments.
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Installation Options — Projects Purchasing Adjustment

Setup Financials/ Supply Chain > Install > Installation Options > Projects
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Purchasing Adjustment Options:

REQ Reversal  Determines the cal culation method used to reduce the balance of purchase requisitions as
Option corresponding purchase orders are dispatched.

COM Amount: Reduces purchase requisitions by the quantity and amount of
corresponding purchase orders when they have been dispatched.

REQ Rate: Reduces requisitions using the committed quantity multiplied by the cost per
unit on the purchase requisition. Thisisthe default option.
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REQ Total: Reversesthe purchase requisition entirely when any corresponding purchase
order iscommitted.

PO Reversal Determines the cal culation method that will be used to reduce the balance of Purchase
Option Orders as corresponding Vouchers and Material Requests are processed.

COM Rate: Reduces the purchase order based on the actual quantity from PO Vouchers
or Material Requests multiplied by the line cost per unit on the purchase order. Thisis
the default option.

ACT Rate: Reduces the purchase order in the amount of the actual quantity and cost.

Requisition Reversals

This table shows adjustment cal culations produced by three different requisition reversal options. In each
case, a summarized reversal row is created by grouping the requisition, item, and unit of measure.

Analysis Type Quantity Unit of Measure Total Amount
10 EA 100 10

REQ (Requisition)

COM (Purchase 5 EA 35 7
Order)

Adjustment produced using the REQ Rate option:

RRV 5 EA 50 10

Adjustment produced using the COM Amount option:
(Note: If the COM amount exceeds the REQ amount, the total REQ amount will be used.)

RRV 5 EA 35 N/A |

Adjustment produced using the REQ Total option:

RRV 10 EA 100 10 ‘

Note: The same options apply to requisitions that are reversed by inventory costs that fulfill the requisition.

Page 200



CONUEC

Maxamus N
State of North Dakota

Purchase Order (Commitment) Reversals

Requisition and Purchase Order details:

ACT 5 EA 35 7

Adjustment produced using the COM Rate option:

CRV 5 EA 50 10

Adjustment produced using the ACT Amount option;

(Note: If the ACT amount exceeds the COM amount, the total COM amount will be used.)

CRV 5 EA 3b5 N/A

Closed Purchase Order Adjustments

Thistable showsthe reversal created when a purchase order is closed or cancelled. To createthereversal,
select the PO Close Adjustments option when running the Purchasing Adjustment process. Once a purchase
order has been manually cancelled or closed in PeopleSoft Purchasing, this process will create areversal
row with an analysis type of CCA so that the outstanding commitment can be reduced.

Requisition and Purchase Order details:

C—C————

Adjustment produced by PO Close Adjustment option:

CCA 5 EA 35 |
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Projects > Collect Costs > Purchasing Adjustment

Enter your unique Run Control.
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If you do not have a Run Control established, please set one up using the*Add aNew Value' tab.
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Enter your Run Control ID.

Click A3,
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Business Unit / Project Activity Option:

o Al

0 Selected Business Unit: Enter the appropriate Business Unit. Click the magnifying glass icon Q)
to search for valid values.

0 Selected Business Unit / Project: Enter the appropriate Business Unit and Project. Click the
magnifying glassicon Q) to search for valid values.

0 Selected Business Unit / Project / Activity: Enter the appropriate Business Unit, Project and
Activity. Click the magnifying glassicon Q to search for valid values.

Date Type:
o Al
o Accounting Date: Enter the appropriate Date Range.
0 Transaction Date: Enter the appropriate Date Range.

Application Options:
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0 PO Close Adjustment: Creates a resource transaction with an Analysis Type of CCA (closed
commitment adjustment).

0 PO Reversals: Creates aresource transaction with an Analysis Type of CRV (commitment
reversal).

0 REQ Reversals: Creates areversal transaction with an Analysis Type of RRV (requisition
reversal).
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iEturtI! |8 ® = |[[Eruechaunga. wPromchs ke, | B Promcts Trsni.,, | & Peopletioft .4,..] = Esak aL@AT e Lam
Select the appropriate 2erver Name: |PSNT = .

Select the Purchasing Adjustments checkbox.

Click Mto run the process.
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Click the Process Monitor hyperlink to view the status of the process.
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Click on Go Back to Purchasing Adjustments hyperlink to return to the process page.
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Purchasing Adjustments
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Note: This processwill create ‘RRV’, ‘CCA’,’ CRV’ analysistypes depending on the Application Options.

Running the Expenses to Projects Process

Once time reports have been entered and approved, the Expense Processes page is accessed to run the
EX_TRAN_PRCS Application Engine process. By checking Stage Time to Projects on the Expense
Processes page, the EX_TRAN_PRCS process callsthe EX_PC_TM_STG Application Engine to stage
time datato the EX_PROJ RES STG table. The PC_EX_TO_PC process can then be run to load datafrom
the EX_PROJ _RES STG table into PeopleSoft Projects.

This process pulls approved time reports and expenses into PeopleSoft Projects from PeopleSoft Expenses.
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Projects > Collect Costs > Expenses

Enter your unique Run Control.
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If you do not have a Run Control established, please set one up using the ‘ Add aNew Value' tab.
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Enter your Run Control ID.

Click A3,
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Business Unit / Project Activity Option:

o Al

0 Selected Business Unit: Enter the appropriate Business Unit. Click the magnifying glass icon Q)
to search for valid values.

0 Selected Business Unit / Project: Enter the appropriate Business Unit and Project. Click the
magnifying glassicon Q) to search for valid values.

0 Selected Business Unit / Project / Activity: Enter the appropriate Business Unit, Project and
Activity. Click the magnifying glassicon Q to search for valid values.

Date Type:
o Al
o Accounting Date: Enter the appropriate Date Range.
0 Transaction Date: Enter the appropriate Date Range.
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Run
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Select the appropriate Server Name: | PSRT j .

Select the EX to PC Interface checkbox.

click —2K_ltorunthe process.
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Click the Process Monitor hyperlink to view the status of the process.
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Click on Go Back to Expenses hyperlink to return to the process page.

Page 216



CONVEC

mxﬁ_us N

State of North Dakota

T Eupenses - Microsoft Intermet Beplorer ‘___Lg]zﬂ
Fie Edbt  ‘Wewn. Favoribes  Tools  Help -
dabek » = - 8 T | P Pt SHeds o By Sp
.Mdn_n:l:ﬂ ftms . connectrdd s loep L EMPLOAVEE fERF/OINTEGRA TE_PESCURCES.PC_EX TO_POCEEL = :_e}n: Eu—k:“
msn - | =|| Pseawch - #Fngacht  flopans | R PmlpsHoded (@) - o Hanal  GhMesserger |5 ey e
PeopleSofi.
B
Expenses
User e wkhairneiios Pami Conkrol iz nkes Eroes s Wonioi
Program Name:  PC_Ex To PC Brocess Freauency:  |50as o
L Fngviewal  Firsti o B Lo
"BUNPT )it Db [Setected Buziness Lnil = Reguast Humiber: 1 Pl ERgoumes =1
Euginess Lin: 11000 ) Diate Opdion: Al v
Wzve  (ClRetan b seaeh) Erooy Biadl) 0 i
gcere I R —
:Emjil e ® 7w ||[&Epenses -r “Froncts Heg . | M ronds Trani,. | EPeiesata g, | [=EEsa bR LEm

Note: Thisprocesswill create ‘ACT’ analysistypes.

Running the Receivables to Projects Process

The Receivables Adjustments Application Engine process, PC_AR_TO_PC, moves data from Peopl eSoft

Receivables to PeopleSoft Projects. Only entry types that relate to revenue adjustments are integrated back
to PeopleSoft Projects.

When you post an item, the receivables system flags the item as ready to distribute to PeopleSoft Projects
by setting the PC_DISTRIB_STATUSflag onthe PS_ITEM_ACTIVITY tabletoN (not distributed).
When you run the Receivables Adjustments Application Engine in the project system, the process copies
this information into PeopleSoft Projects and updates the PS_ITEM_ACTIVITY tabletoD (Done).
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PeopleSoft Accounts Receivable / Billing Entry Types that integrate with Projects include:

Entry Type Description ‘

IT-01 Create an invoice/debit memo.
IT-02 Create a credit memo.

MT-03 Write-off adebit.

MT-04 Create anew debit.

MT-07 Write-off remaining debit.
WS-03 Take earned discount.

WS04 Take unearned discount.
wWSs-07 Adjust remaining underpayment.
WwS-08 Create adeduction.

WS-09 Write off anitem

ws11 Write off an underpayment.

Projects > Collect Revenue > Revenue Adjustments

Enter your unique Run Control.
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If you do not have a Run Control established, please set one up using the ‘Add aNew Value' tab.
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Enter your Run Control ID.

Click __Add_|
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Business Unit / Project Activity Option:

o Al

0 Selected Business Unit: Enter the appropriate Business Unit. Click the magnifying glassicon Q)
to search for valid values.

0 Selected Business Unit / Project: Enter the appropriate Business Unit and Project. Click the
magnifying glassicon Q) to search for valid values.

0 Selected Business Unit / Project / Activity: Enter the appropriate Business Unit, Project and
Activity. Click the magnifying glassicon Q) to search for valid values.

Date Type:
o All

0o Accounting Date: Enter the appropriate Date Range.
o Transaction Date: Enter the appropriate Date Range.
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Select the appropriate Server Name: | FENT j

Select the Revenue Adjustments checkbox.

Click tho run the process.
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Click the Process Monitor hyperlink to view the status of the process.
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Click on Go Back to Receivable Adjustments hyperlink to return to the process page.
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Note: Thisprocesswill create‘REV’ analysistypes. Negative REV transactionsfilter to Projectsif theitem has
been written off or refunded in Accounts Receivable.

Running the Inventory to Projects Process

Following are actions that occur to integrate demand between PeopleSoft Projects and Peopl eSoft
Inventory:

o If arequisitioned item is an inventory item, PeopleSoft Purchasing can check purchasing
availability or create ademand and place it on the DEMAND_INF_INV table where PeopleSoft
Inventory picksit up.

o If PeopleSoft Inventory cannot fulfill the demand, it is sent back so that PeopleSoft Purchasing
can generate a purchase order or backorder the demand.

o If thedemand can befulfilled, the requested items are assigned to the project ID identified on the
demand.
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o Thefulfilled demand is placed via Inventory Costing on the CM_ACCTG_LINE table where it
can be picked up by PeopleSoft Projects and brought in as aresource transaction with an analysis
type of ACT (actual costs). The Inventory to Projects Interface process copies fulfilled demands
wherethe PC_DISTRIB_STATUS is set toN from the CM_ACCTG_LINE tableto the
PROJ_RESOURCE table.

0 Thisprocess changesthe PC_DISTRIB_STATUS of thetransactionsinthe CM_ACCTG_LINE
table to D, indicating that they have been picked up by PeopleSoft Projects.

o Fulfilled demands are brought into PeopleSoft Projects as resource transactions with an analysis
type of ACT.

Projects > Collect Costs > Inventory

Enter your unique Run Control.
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If you do not have a Run Control established, please set one up using the * Add aNew Value' tab.
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Enter your Run Control ID.

Click __Add_|
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Business Unit / Project Activity Option:

o Al

0 Selected Business Unit: Enter the appropriate Business Unit. Click the magnifying glassicon Q)
to search for valid values.

0 Selected Business Unit / Project: Enter the appropriate Business Unit and Project. Click the
magnifying glassicon Q) to search for valid values.

0 Selected Business Unit/ Project / Activity: Enter the appropriate Business Unit, Project and
Activity. Click the magnifying glassicon Q) to search for valid values.

Date Type:
o Al
0o Accounting Date: Enter the appropriate Date Range.
o Transaction Date: Enter the appropriate Date Range.
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Select the appropriate Server Name: I PSNT = .

Select the IN to PC Interface checkbox.

Click tho run the process.
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Click the Process Monitor hyperlink to view the status of the process.
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Click on Go Back to Inventory hyperlink to return to the process page.

Page 233



CONVEC

“B N

State of North Dakota

3 Imwenbory - Micresadt Intbernet Expl omer

CFle  Edt Wew Favortes  Tods  Help

daak » = - D F | Qe EFsoks e o BrSo E

| Addhass ﬁmmm.mmm#mimgmmmﬂmmxjmmﬁ.m ﬂ it !'—"‘G“

msa" - |
PeopleSoft.

=[]

Inventory

User il mibamngipor P Control I nkie Ercess Wonio
Progrem Hame,  FC_IM_TO PO Process Fiesuency  |2T =

"B ojct Optiore | 56150t Bushees Unit | Hnguesi Mumber: i P Begoumes [*=1=1
Busmessunm: (11000 S Tate optien: |1 =
EEm  (CiRstin s Semch) Elneiry Beaae) L5 ]

_-“ seach - it fopans | i PcupsBodediz) - oorimal hMessenger | ey b : .

R T T

1] bore
Bstort] | [ 8 © ¥ ||[E mventory - Micra_ _Promets Itncrehor, | )projects Tt | E oot 84 oo | S E 2B REBU TS 2o

Note: Thisprocesswill create *ACT’ analysistypes.
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Load Resource Transaction Process

Projects > Third Party Integration > Load Resource Transactions

Enter your unique Run Control.
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If you do not have a Run Control established, please set one up using the * Add aNew Value' tab.
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Enter your Run Control ID.

Click __Add_|
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Business Unit / Project Activity Option:

o Al

0 Selected Business Unit: Enter the appropriate Business Unit. Click the magnifying glassicon Q)
to search for valid values.

0 Selected Business Unit / Project: Enter the appropriate Business Unit and Project. Click the
magnifying glassicon Q) to search for valid values.

0 Selected Business Unit/ Project / Activity: Enter the appropriate Business Unit, Project and
Activity. Click the magnifying glassicon Q) to search for valid values.

Date Type:
o All

0o Accounting Date: Enter the appropriate Date Range.
o Transaction Date: Enter the appropriate Date Range.

Application Options:
0 Interface Run Options:
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= Editand Load

=  EditOnly
= Load Only
= Update Only

o Interface Options;
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0 Interface Line Options
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Fun
Click
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Select the appropriate 2erver Name: |PSNT j

Select the Proj_Resource Loader checkbox.

Click Mto run the process.

Page 239



FHMXIMLIS

CONWVEC
N

State of North Dakota

3[:1-:.1 Recource Tramsactions - Miceoealt Inbermet Explorer =
(B EdE vem Favortes Tods Help | 7 |
daak » = - D F | Qe EFsoks e o BrSo E _
| mackcesc 4] itpe v comnecird uslpp i 54 EVFLGHER ERFF o TN TEIGRA TE_RESCURCES  PC_INTFELIT S8 j__.ﬂ‘ﬂ! |I-HC=“_
msa - | =] Slmewsh - #nga lopaens | PoapsBodediz - ool ghtesseegs |5 erm

PeopleSoft.

=[]

Load Transactions

User e mitamngipue Faun Control 0 Akkoadt Ercase Wonkor

Program Mame:  FC_IMTFEDT  Process Fregiency ]-"'-"'“'l“ "'] Procese hslarce 47109

“BUvajifics Option: | Seleckd Busingss Ll ®l  Ropmctbnber 1 P Resguices #1=]

BasinGsS U LR Tt O Eal =

 ,opbicstion Ooelpoene
minrface Ran Option: | Edil and Losd x|
Iiariace Opition s Al &

I artace Ling Ol i [arone="T7]

gl ILI»'J
N L L
iE""I” [ & & = |[[ensd Resovece Teansa_ & |Penpincait 64 rojerks Pu,. | B ]frojacts Traneg Harual - .| [EEE2 L aLBIITE 2m

Click the Process Monitor hyperlink to view the status of the process.
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Click on Go Back to L oad Transactions hyperlink to return to the process page.
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